BOARD MEMBERS
Richard Clizbe

Lisa Galbraith

David Moon

Shane Williams
Randy Cobble

JOIN MEETING
ID: 275 438 3418

Zoom-in: Meeting Link
Dial-in:(253) 205-0468

West Benton Regional Fire Authority

Board of Commissioners
Location: Station 310, 1200 Grant Avenue
Prosser, WA 99350

Date: May 19. 2026
Time: 6:00 pm — Station 310

AGENDA

. Call to Order
. Flag Salute

. Roll Call
Approve Agenda
e Additions/Deletions

BWN =

5. Public Comment Period —3 minutes per person

6. Consent Agenda
e Approve
e Minutesfrom meeting: May 5, 2026
o Total Vouchers as Presented: ¢ 21.960.22
7. Old Business
d. Procedure SOP 304
e 304 - Apparatus Operator Training & Driving Requirements
¢  Enduris Guidance - Board Summary
8. New Business
a. Board Reports
¢ Chair/ Vice Chair
e Commissioners
b. Staff Reports
¢ Fire Chief - Will Present @ 6/2/26 Meeting
e Deputy Chief - Will Present @ 6/2/26 Meeting
¢ Administrator - April Financial Summary
C. 2001 Freightliner Water Tender Purchase
¢ Chairman Clizbe
9. Executive Session
d. Per RCW: None
10. Good of the Order
d. What: WBRFA Commissioner Board Meeting
When: Tuesday, June 2nd, 2026, at 6:00 PM
Who: West Benton Regional Fire Authority

b. What: WBFR Staff Meeting
When: Tuesday, June 2nd, 2026, at 8:00 AM
Who: West Benton Fire Rescue

11. Adjournment

509-786-3873
gcarrasco@westbentonfirerescue.org
Prosser, WA, USA



https://us02web.zoom.us/j/2754383418
mailto:gcarrasco@westbentonfirerescue.org

44\ West Benton Regional Fire Authority

Cﬂ} Board of Commissioners

Location: Station 310, 1200 Grant Avenue

Q@W Prosser, WA 99350
—d Date: May 19, 2026
Time: 6:00 pm - Station 310

BOARD MEMBERS
Richard Clizbe
Lisa Galbraith RO" Cq"
David Moon
Shane Williams
Randy Cobble —
e Commissioner Present Absent
Pos. Jurisdiction N f—
JOIN MEETING 1 At Large Randy Cobble O O
ID: 275 438 3418 2 City Shane Williams | 0
Zoom-in: Meeting Link 3 City David Moon O O
DERBREY AU 4 County Lisa Galbraith O O
5 County Richard Clizbe O [

A quorum was [ established [ not established.

ADMINISTRATIVE STAFF: PRESENT
e [ Fire Chief Charles Damron
e [ Deputy Fire Chief Erubiel Clara
e [ Administrator Gayle Carrasco

WBFR STAFF: PRESENT

PUBLIC IN AUDIENCE OR VIRTUAL ZOOM: PRESENT

509-786-3873
gcarrasco@westbentonfirerescue.org
Prosser, WA, USA
www.WestBentonFireRescue.org
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BOARD MEMBERS
Richard Clizbe

Lisa Galbraith

David Moon

Shane Williams
Randy Cobble

JOIN MEETING
ID: 275 438 3418

Zoom-in: Meeting Link
Dial-in:(253) 205-0468

West Benton Regional Fire Authority

Board of Commissioners
Date: May 19, 2026
Time: 6:00 pm — Station 310

PUBLIC COMMENT SIGN-IN

If you wish to speak publicly you will be required to fill out the public parficipation form below. You will state your name and subject prior to
speaking. Public Comments will be limited to three (3) minutes per person. You may comment on items relating to any matter related to WBRFA
business during the Public Comment period. Citizens may also speak about individual items that are on the printed agenda. The Chairman will
request for public comments at the time they are being discussed by the Board as presented on the WBRFA Agenda.

Name (Please Print) Address and Phone # Topic of Discussion

509-786-3873
gcarrasco@westbentonfirerescue.org
Prosser, WA, USA
www.WestBentonFireRescue.org


https://us02web.zoom.us/j/2754383418

West Benton Regional Fire Authority

Board of Commissioners

Location: Statfion 310, 1200 Grant Avenue
Prosser, WA 99350

Date: May 19, 2026

Time: 6:00 pm - Station 310

BOARD MEMBERS

Richard Clizbe

e @ e Consent Agenda — (Attachments)

David Moon Items that are presented for approval as part of the Consent Agenda are items considered
routine and may be approved by a single motion of the Board of Commissioners. Any
Commissioner may request removal of an item from the Consent Agenda for separate
Randy Cobble discussion and action.

Shane Williams

Approval of Meeting Minutes — (Consent Agenda - Attachments)

JOIN MEETING
ID: 275 438 3418 REGULAR WBRFA MINUTES FROM May 5, 2026 , MEETING
Zoom in: Meeting Link
Dial in:(253) 205 0468 (Consent Agenda - Attachment 1) - Page of Pages
Approval of Vouchers
VOUCHER TOTAL— $ 21,960.22
(Consent Agenda - Attachment 2) - Page of Pages

Payroll — DIRECT DEPOSIT ACH $
e Voucher Numbers:

Payroll — ACH IRS TAXES $
e Voucher Numbers:

Payroll = CHECKS PR TAXES $
e Voucher Numbers:

Payroll — CHECKS PR BENEFITS $
e Voucher Numbers:

Debt — ACH USDA BOND $ 4,456.00
e Voucher Numbers: 260502001

Claims — OTHER (Local Loan#1)$
e Voucher Numbers:

Claims — OTHER (Local Loan#3)$
e Voucher Numbers:

Claims — CHECKS A/P 2026 INVOICES $ 17,504.22
° Voucher Numbers: 260503001-260503017

Claims — OTHER (Capital Expenditures) $
e Voucher Numbers:



https://us02web.zoom.us/j/2754383418

West Benton Regional Fire Authority

Board of Commissioners
Meeting Minutes — May 05", 2026

1. Call to Order & Opening Formalities
The meeting was called to order at 6:00 p.m. by Chairman Richard Clizbe.

2. Pledge of Allegiance / Flag Salute
The Chairman then led the board members and the attendees to the Pledge of Allegiance.

3. Roll Call

Secretary Gayle Carrasco took roll call. Chairman Clizbe was present, along with Commissioners S.
Williams, R. Cobble and Commissioner D. Moon. Vice Chair L. Galbraith was excused absent (with prior
notification):

A quorum was established [Onot established.

Pos. | Jurisdiction Commissioner Name Present Absent %6:210]‘ nglm()f

1 At Large Randy Cobble [ 1/1/2026 12/31/2032
2 City Shane Williams [ 1/1/2021 12/31/2027
3 City David Moon 0 1/1/2023 12/31/2029
4 County Lisa Galbraith O 1/1/2021 12/31/2027
5 County Richard Clizbe 0 1/1/2023 12/31/2029

ADMINISTRATIVE STAFF: PRESENT
e Fire Chief Charles Damron
o Deputy Fire Chief Erubiel Clara- excused absence (with prior notification).
¢ Administrator Gayle Carrasco

WBFR STAFF: PRESENT
e None

PUBLIC IN AUDIENCE OR VIRTUAL ZOOM: PRESENT
e None

4. Additions/Deletions to the agenda

¢ Aninvoice was added to the agenda.
e There were no objections noted to the addition.
e The agenda was approved as amended.

5. Public Comment
Chairman Clizbe opened the public comment period. No public comments were received.

No formal comments were recorded for minutes.

West Benton Regional Fire Authority
Regular Meeting Minutes

May 05", 2026

Page 1 of 5




West Benton Regional Fire Authority

Board of Commissioners
Meeting Minutes — May 05", 2026

6. Consent Agenda
Consent Items for April 21, 2026, included:

e Approval of prior meeting minutes: April 21, 2026
e Approval of vouchers/payroll totaling: $ 120,622.74

No further information requested and the consent agenda proceeded as presented.

Motion: Commissioner Shane Williams moved to approve the Consent Agenda as presented.
Second: Commissioner David Moon.
Vote Results: Voted unanimously, Motion carried.

7. Old Business
No old business was presented.

a.

Noted: Commissioner Shane Williams
e WBFR Long Term Strategic Planning Committee
The April 28", 2026 meeting was cancelled.

8. New Business

a.

days.

Board Member Reports
Commissioner Randy Cobble

Rifle Range Newsletter / Planned Control Burn

Randy asked about information he saw in a rifle range newsletter stating that the District was working
with the range regarding a fire line or burn activity in that area. The Chief explained that a similar
activity had been completed the prior year by going up over the hill, but this year the plan was to go
around the rifle range fence.

The Chief indicated the work would likely occur within the next week or potentially within the next two

The activity was identified in discussion as a controlled burn.

Procedure SOP 304

The Chief presented updated language for SOP 304 and explained that the prior draft did not clearly
say what he intended. The revised language included redline changes for the Board to review. The
Chief indicated that the first two pages had no changes. The Chief explained that the updated
language addressed prior Board discussion and included the following key provisions:

Driving abstracts will be completed every other year to verify that personnel remain insurable.

e The District will pay for driving record searches.

e Self-reporting language will be added, requiring personnel to notify the District if they receive
a ticket or violation that appears on their driving record.

¢ Non-Fire Department personnel may be allowed to ride in Fire Department vehicles when it
serves a District or Department purpose, such as city or county officials or employees.

¢ Non-Department personnel shall not be permitted to ride during an emergency response
unless it serves a District purpose, such as a large incident or unified command situation.

West Benton Regional Fire Authority
Regular Meeting Minutes

May 05", 2026

Page 2 of 5
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West Benton Regional Fire Authority

Board of Commissioners
Meeting Minutes — May 05", 2026

NSV,

e Volunteer programs, such as duty officers and volunteers responding from home in a
Department vehicle, are not intended to be covered under the non-Department personnel
section.

e Non-Department personnel or family members are not allowed in Department vehicles at any
time, except as otherwise addressed for special events.

o Family members may be allowed in Department vehicles during special events, such as
parades.

Randy asked whether the revised language would meet insurance requirements. The Chief stated
that it should and explained that personnel are currently covered under District insurance, that
checks are performed before personnel come on, and that personnel generally self-report tickets or
driving issues. A Board member raised the need for ride-along waiver language, stating that people
participating in ride-a longs should sign a waiver and that the District should have the requirement
referenced in the procedure. The Chief stated that the District already has a form for that purpose,
but the Board discussed whether the use of the form is written down or referenced in
policy/procedure. The Board requested that the Chief add language to SOP 304 referencing the ride-
along waiver/form and current forms used by the District. A Board member also suggested checking
with Enduris regarding whether a waiver is needed for family members participating in special
events, even if the policy permits such participation. The Chief agreed to add ride-along waiver
language and bring the revised SOP 304 back to the next meeting.

Action Item - SOP 304
¢ Chief to add language referencing the ride-along waiver and applicable District form(s).
o Chief to check with Enduris regarding whether waiver language or a waiver form is needed for
family members riding in Department vehicles during special events.
e Chief to bring SOP 304 back for further review at the next meeting.

Chief Report / Policy and Procedure Update Process

The Chief reported that the District is working through its standard operating procedures, policies,
procedures, and guidelines. The Chief explained the distinction between policies and
procedures/guidelines: policies are set and approved by the Board, while procedures and guidelines
are generally set by the Chief. The Chief stated that SOP 304 was important enough to bring to the
Board even though procedures and guidelines generally do not require Board approval. The Chief
advised that many policies will need to come before the Board over the next year to fill out the
District’s policy book. The Chief estimated there may be approximately 50 to 60 procedures and
guidelines to add or update. The Chief suggested including a few procedures/guidelines in each
meeting packet for Board review, so that questions could be addressed without bogging down the
agenda. A Board member suggested that the Chief finish the procedures/guidelines and provide
them to the Board in their entirety for markup and review, rather than reviewing them only a few at
a time. The Chief expressed concern about providing a very large document but agreed that
providing the full set to the Board for written comments would be workable and may be easier. The
Board discussed that Board members could mark up the procedures/guidelines and provide
feedback, while formal policy items would still be brought forward for Board approval as required.

Action Item - Policies / Procedures / Guidelines
e Chief to continue preparing policies, procedures, and guidelines for review.

West Benton Regional Fire Authority
Regular Meeting Minutes

May 05", 2026
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West Benton Regional Fire Authority

Board of Commissioners
Meeting Minutes — May 05", 2026

C.

o Procedures and guidelines may be provided to Board members in larger batches for markup
and comment.

e Formal policies will continue to be brought forward for Board discussion and approval as
required.

Policy 1937 — Second Reading and Adoption
It was stated that the first reading had already been completed and that Board members had
previously agreed on the policy.

Motion: Commissioner Shane Williams moved to approve Policy 1937 - Apparatus - Operating &
Driver Qualifications as presented.

Second: Commissioner David Moon.

Vote Results: Voted unanimously, Motion carried.

Resolution 2026-17 — Amended Amount Deposit Correction

The Board discussed Resolution 2026-17 regarding a correction to a previously identified deposit
amount. Administrator Carrasco explained that a numerical entry error was identified during
preparation of the transfer documentation prior to submission to the County. The correction increased
the deposit amount.

Motion: Commissioner Shane Williams moved to approve Resolution 2026-17 as amended.
Second: Commissioner Randy Cobble.
Vote Results: Voted unanimously, Motion carried.

8. Executive Session
No Executive Session was held.

9. Good of the Order
Upcoming Meetings

Next Board Meeting: May 19, 2026

Next Staff Meeting: May 19, 2026

Next Tri County Fire Commissioners Meeting: May 16, 2026, (Station 410) in West Richland.
Discussion occurred regarding the Tri County Fire Commissioners Meeting schedule and location.
It was confirmed that the meeting would remain scheduled for May 16, 2026.

10. Adjournment

No additional business was identified by Chief Damron or Administrator Carrasco when requested
by Chairman Clizbe. With no further business, the meeting was adjourned at 6:15 p.m.

West Benton Regional Fire Authority
Regular Meeting Minutes

May 05", 2026
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West Benton Regional Fire Authority

Board of Commissioners
Meeting Minutes — May 05", 2026

Minutes respectfully submitted by:
Gayle Carrasco
Administrator, West Benton Fire Rescue

CERTIFICATION STATEMENT

| hereby certify that the minutes of the regular scheduled meeting of the Board of Commissioners held on
May 05", 2026, are a true and accurate record of the Board’s actions. These minutes are submitted for
approval at the next regular meeting.

Certified this 19th day of May, 2026.

Richard Clizbe, Chair
Board of Commissioners
West Benton Regional Fire Authority

ATTEST:

Gayle Carrasco, Secretary
Board of Commissioners
West Benton Regional Fire Authority

The West Benton Regional Fire Authority’s minutes are intended to be a reasonable summary of the RFA’s
governing board deliberations and actions. The Minutes are not a verbatim record of everything said at the
meeting. The minutes include all actions taken by the West Benton Regional Fire Authority Board.

West Benton Regional Fire Authority
Regular Meeting Minutes

May 05", 2026

Page 5 of 5




(SE25\  VOUCHER APPROVALS

Time: 08:40:50 Date: 05/18/2026
,. . 05/19/2026 To: 05/19/2026 Page: 1

West Benton Fire Rescue

Voucher Claimant Trans Date Type Acct#  Amount Memo
260502001 104271 USDA, NO CHECK 374 05/19/2026  Claims 1 4,456.00 USDA Payment - 104271
Ladder Truck Loan -
(06) JUN 2026
Total Vouchers: 4,456.00

CERTIFICATION: We, the undersigned Board Members of West Benton Regional Fire Authority, do
hereby certify, under penalty of perjury, that the materials have been furnished, the services rendered or
the labor performed as described and that the claim(s) is due and is an unpaid obligation against West
Benton Fire Rescue and that I am authorized to authenticate and certify to said claim.

Chairman Vice Chairman

Board Member Board Member Board Member

Administrator



4@ VOUCHER APPROVALS
West Benton Fire Rescue Time: 14:02:05 Date: 05/18/2026
,. . 05/19/2026 To: 05/19/2026 Page: 1
Voucher Claimant E Trans Date Type Acct#  Amount Memo
260503001 101523 B C TREASURER, 375 05/19/2026  Claims 1 7.33 BANK ANALYSIS FEES 101523
KENNEWICK - APR 2026
260503002 101778 CENTURYLINK 376 05/19/2026  Claims 1 208.99 PHONE MONTHLY 101778
COMMUNICATIONS LLC CHARGES ST.320 -
MAY 2026
260503003 101793 CHARTER 377 05/19/2026  Claims 1 63.94 BUSINESS VOICE - 101793
COMMUNICATIONS, MAY 2026
HOLDINGS LLC
260503004 101823 CITY OF RICHLAND 378 05/19/2026  Claims 1 2,823.08 DISPATCH SERVICES - 101823
(Richland) MAY 2026
260503005 101918 CONNELL OIL INC. 379 05/19/2026  Claims 1 2,815.19 VEHICLE FUEL - APR 101918
2026
260503006 105408 COUGAR DIGITAL 380 05/19/2026  Claims 1 2,391.40 2026 WILDLAND 105408
MARKETING & DESIGN LLC BROCHURES - PUBLIC
INFO
260503007 106121 FRONTLINE MEDICAL, 381 05/19/2026  Claims 1 4,892.00 PRE EMPLOYMENT 106121
PLLC MEDICAL PHYSICALS -
RIPPLINGER, RUNKEL,
MORFIN, WELLNER
260503008 106417 MES SERVICE 382 05/19/2026  Claims 1 17.92 MES PURCHASES 106417
COMPANY, LLC MAR 2026 -
WILDLAND PANTS - Z.
VILLALOBOS &
STATION PANTS - C.
NORTHRUP
260503009 103469 PACIFIC OFFICE 383 05/19/2026  Claims 1 156.50 BW & COLOR COPY 103469
AUTOMATION, INC FEES (04/12/26 -
05/11/26) - APR 2026
260503010 103476 PALADIN 384 05/19/2026  Claims 1 251.10 BACKGROUND 103476
BACKGROUND SCREENING SCREENING -
RIPPLINGER,
KINSINGER, MORFIN,
RUNKEL
260503011 103490 PARSEC COMPUTER 385 05/19/2026  Claims 1 1,167.88 IT/NETWORK 103490
CORPORATION MONTHLY FEES
ST.310 - MAY 2026
INTERNET MONTHLY

FEES ST.310 - MAY
2026; REMOTE
SUPPORT SERVICES -
APR 2026; REMOTE
SUPPORT SERVICES -
BOWDEN - STATION
WIFI- CREATED WIFI
NETWORK;
CARRASCO -



@ % VOUCHER APPROVALS
West Benton Fire Rescue Time: 14:02:05 Date: 05/18/2026
,. . 05/19/2026 To: 05/19/2026 Page: 2
Voucher Claimant E Trans Date Type Acct#  Amount Memo County ID
260503012 106630 STARK DESIGN LLC 386 05/19/2026  Claims 1 2,275.52 LOCAL LOAN#3 106630
PURCHASE - NEW
COMMAND
CH131&CH132;
STRIPING, BADGE,
LETTERING, DECALS
260503013 104201 TREASURE VALLEY 387 05/19/2026  Claims 1 93.87 TREASURE VALLEY 104201
COFFEE COMPANY OF THE COFFEE SUPPLY - APR
COLUMBIA BASIN 2026
260503014 104265 US CELLULAR 388 05/19/2026  Claims 1 10.12 MONTHLY PHONE 104265
SERVICE CHARGES
ST.320 - MAY 2026
260503015 104336 VERIZON WIRELESS 389 05/19/2026  Claims 1 239.28 DATA USAGE - APR 104336
2026
260503016 101376 VESTIS GROUP, INC. 390 05/19/2026  Claims 1 32.62 CARPET CLEANING - 101376
APR 2026; CARPET
CLEANING - MAY
2026
260503017 104484 WASTE 391 05/19/2026  Claims 1 57.48 GARBAGE SERVICES - 104484
MANAGEMENT OF ST.320 - DEC 2025;
KENNEWICK GARBAGE SERVICES -
ST.320 - APR 2026
Total Vouchers: 17,504.22

CERTIFICATION: We, the undersigned Board Members of West Benton Regional Fire Authority, do
hereby certify, under penalty of perjury, that the materials have been furnished, the services rendered or
the labor performed as described and that the claim(s) is due and is an unpaid obligation against West
Benton Fire Rescue and that I am authorized to authenticate and certify to said claim.

Chairman

Vice Chairman

Board Member

Administrator

Board Member

Board Member



[SEZTN

enduris.

Board Summary - Enduris Guidance

Regarding Public Interaction with District Apparatus

West Benton Fire Rescue requested guidance from Enduris regarding liability considerations associated
with non-employees and members of the public being permitted in or around District apparatus during
community events such as parades, public education activities, National Night Out, and open house events.

Key Information Provided by Enduris

o Enduris liability coverage generally applies to claims involving District negligence related to bodily
injury or property damage.

e Enduris does not provide guest medical or no-fault accident coverage for members of the public simply
attending or participating in community events.

e [famember of the public is injured and the District is not deemed negligent, coverage may not apply.

o This creates a potential coverage gap involving injuries occurring without District negligence.

Risk Management Recommendations from Enduris

e Use rules and designated spotters during open house or public interaction events.

e Restrict the public to approved areas around apparatus.

e Maintain supervision of children and members of the public interacting with equipment.

e Ensure all passengers in moving vehicles remain compliant with applicable Washington Administrative
Code (WAC 296-305-04503).

Washington Administrative Code (WAC 296-305-04503) requires all persons riding in fire
apparatus while the vehicle is in motion to be properly seated and restrained with seat belts or
safety harnesses. The regulation also prohibits riding in exposed or standing positions. Enduris
recommended the District ensure any public passengers participating in community events remain
compliant with these safety requirements.

Waivers and Forms

e Enduris indicated they have sample waiver forms and recommendations for citizen observers and ride-
along participants.

e The District currently utilizes existing ride-along waivers.

e Enduris advised that if District waivers have already been reviewed or approved by legal counsel,
continued use of those approved waivers may be appropriate.

e The District requested Enduris sample documents to compare against current District forms and
policies.

Administrative Follow-Up

e Chief Damron is currently reviewing and updating District policies and procedures related to public
interaction with apparatus.

e The information provided by Enduris will be utilized during policy review and risk management
evaluation.

e Additional discussions with Enduris may occur if further clarification or policy recommendations are
needed.

1|Page
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Proposed Apparatus Purchase
Review

2001 Freightliner Water Tender

Proposed Purchase from Benton
County Fire District #6



Apparatus Overview

Proposed Purchase Price: $50,000

2001 Freightliner Water Tender

Current owner: Benton County Fire District #6

Randco Tanks apparatus body

Estimated 3,000-gallon water tank (verify specifications)
Intended for operational review and Board consideration

Potential use for rural water supply, wildland support,
reserve response, or shuttle operations



Preliminary Apparatus
Observations

General observations based upon photographs provided:
Apparatus appears clean and operationally maintained
Emergency lighting and rear chevron visibility present
Interior cab condition appears functional and maintained

Tires appear serviceable from photographs (formal
inspection recommended)

Tender body and tank exterior appear in generally good
condition

No formal mechanical inspection included with this review

Board may wish to request maintenance history, mileage,
pump information, and inspection records



Tank identification plate




Rear apparatus view
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Passenger side tank/body




Front driver side view




Additional front driver side view
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Front tire condition




Undercarriage / piping view




Rear tire condition




Pump/control compartment




Driver cab interior




Passenger seating area




Cab controls and equipment




Additional cab equipment/radio area




Front apparatus view
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48 Board Review Considerations

* Additional information recommended prior to final
approval:

 Mileage and engine hours

 Pump specifications and operational testing

* Maintenance and repair history

e Title and ownership verification

* Apparatus inspection/mechanical review

* Expected future repair or refurbishment costs

e QOperational assignment and staffing considerations
* Funding source and budget impact
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