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BOARD MEMBERS 
Richard Clizbe 
Lisa Galbraith 
David Moon 
Shane Williams 
Randy Cobble 

West Benton Regional Fire Authority 
Board of Commissioners 
Location: Station 310, 1200 Grant Avenue 

 Prosser, WA 99350 
Date: 
Time: 6:00 pm – Station 310 

 

AGENDA 
 

1. Call to order
2. Flag Salute
3. Roll Call
4. *Additions/Deletions to the agenda
5. Public Comment Period – 3 minutes per person
6. Consent Agenda

a. Approvals
• Minutes from meeting:
• Vouchers as Presented – *Total:

7. Old Business
a. Policy 6900 FINAL –  Trench Rescue – Awareness Level -

(2nd Read)
b. WBRFA Review Board Policies
c. WBFRA Payroll/Voucher Signature Page

8. New Business
a. Reports

Board Members
Fire Chief -(Staff Report – January 2026)
Deputy Chief -(Staff Report – January 2026) 
Administrator - (Staff Report – January 2026) Pending

9. Executive Session
a. Per RCW: None

10. Good of the Order
a. For Board members

What:Next WBRFA Meeting
When:

b. For Employee
What:Next WBRFA Meeting
When:

c. For the Public
What:
When:

11. Adjournment

JOIN MEETING 
ID: 275 438 3418 
Zoom-in: Meeting Link 
Dial-in:(253) 205-0468 

https://us02web.zoom.us/j/2754383418
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Board of Commissioners 
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 Prosser, WA 99350 
Date: 
Time: 6:00 pm – Station 310 

 

Roll Call 
 
  

Pos. Jurisdiction Commissioner 
Name 

Present Absent 

1 At Large Randy Cobble ☐ ☐ 

2 City Shane Williams ☐ ☐ 

3 City David Moon ☐ ☐ 

4 County Lisa Galbraith ☐ ☐ 

5 County Richard Clizbe ☐ ☐ 

A quorum was   ☐ established   ☐ not established. 

ADMINISTRATIVE STAFF: PRESENT 
• ☐ Fire Chief Charles Damron
• ☐ Deputy Fire Chief Erubiel Clara
• ☐ Administrator Gayle Carrasco

WBFR STAFF: PRESENT
• 

PUBLIC IN AUDIENCE OR VIRTUAL ZOOM: PRESENT 
• 
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PUBLIC COMMENT SIGN-IN 

If you wish to speak publicly you will be required to fill out the public participation form below. You will state your name and subject prior to 

speaking. Public Comments will be limited to three (3) minutes per person. You may comment on items relating to any matter related to WBRFA 

business during the Public Comment period. Citizens may also speak about individual items that are on the printed agenda. The Chairman will 

request for public comments at the time they are being discussed by the Board as presented on the WBRFA Agenda. 

Name (Please Print) Address and Phone # Topic of Discussion 
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Consent Agenda – (Attachments) - Check Register / AP Report (Detail)
Items that are presented for approval as part of the Consent Agenda are items considered routine 
and may be approved by a single motion of the Board of Commissioners. Any Commissioner may 
request removal of an item from the Consent Agenda for separate discussion and action. 

Approval of Meeting Minutes – (Consent Agenda - Attachments)

REGULAR WBRFA MINUTES FROM ___________________, MEETING 

(Consent Agenda - Attachment 1) -  Page ____ of ____ Pages

Approval of Vouchers  
VOUCHER TOTAL– $ ___________________ 

(Consent Agenda - Attachment 2) -  Page ____ of ____ Pages

Claims (Debt) – ACH USDA LOAN $ ___________________

• Voucher Numbers: ___________________

Claims – CHECKS A/P  INVOICES $  ___________________

JOIN MEETING 
ID: 275 438 3418 
Zoom-in: Meeting Link 
Dial-in:(253) 205-0468 

https://us02web.zoom.us/j/2754383418


West Benton Regional Fire Authority 
Board of Commissioners 
Meeting Minutes – February 3, 2026 

West Benton Regional Fire Authority 
Regular Meeting Minutes 

February 3rd, 2026 
Page 1 of 4 

1. Call to Order & Opening Formalities
The meeting was called to order at 6:00 p.m. by Chairman Richard Clize.

2. Pledge of Allegiance / Flag Salute
The Chairman then led the board members and the attendees to the Pledge of Allegiance.

3. Roll Call
Roll call was taken by Secretary G. Carrasco. Chairman Clizbe was present, along with Commissioners
Williams,  and Commissioner Cobble. Commissioner Moon and Galbraith were excused for their absence
with prior notice by the Chairman.

A quorum was   ☒ established   ☐ not established. 

Pos. Jurisdiction Commissioner Name Present Absent Term Noted 

1 At Large Randy Cobble ☒ ☐ 2026-2030 

2 City Shane Williams ☒ ☐ 2028-2034 

3 City David Moon ☐ ☒ 2030-2036 Excused 

4 County Lisa Galbraith ☐ ☒ 2028-2034 Excused 

5 County Richard Clizbe ☒ ☐ 2030-2036 

ADMINISTRATIVE STAFF: PRESENT 
 Fire Chief Charles Damron
 Deputy Fire Chief Erubiel Clara
 Administrator Gayle Carrasco

WBFR STAFF: PRESENT 
 Captain Andy Babcock
 Firefighter Jake Coleman
 Resident Firefighter Angel Martinez

PUBLIC IN AUDIENCE OR VIRTUAL ZOOM: PRESENT 
 None

4. Additions/Deletions to the agenda
The Board reviewed proposed amendments to the agenda and related meeting documents.

Discussion included the following items: - A correction to February 3, 2026, Board Meeting record to 
accurately reflect Commissioner Shane Williams’ attendance status, which had been erroneously shown 
as both present and absent. - Amendments to Resolution 2026-14 (Transfer of Funds), correcting duplicate 
and inconsistent “whereas” clauses identified during internal review. Staff advised that the corrected and 
amended resolution would be finalized and signed following the meeting and retained as the official version 
within the District’s records.  

Action: By consensus, the Board approved the agenda amendments and authorized staff to finalize and 
retain the amended documents as part of the official meeting record.

5. Public Comment
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 ☒  No public comments were received. 

  ☒  No public comments were presented. 

  ☒  Public comments were received and are summarized below: 

 
6. Consent Agenda  
Consent Items for February 3, 2026, included: 

• Approval of prior meeting minutes: January 20, 2026 
• Approval of vouchers/payroll totaling: $ 113,025.21. 
 
Motion: Commissioner Shane Williams moved to approve the Consent Agenda as presented. 
Second: Commissioner Randy Cobble 
Vote Results: Voted unanimously, Motion carried. 

 

7. Long-Term Strategic Planning Committee Update  
 Commissioner S. Williams – Update Report 
Commissioner Williams provided an update regarding the formation and composition of the internal 
Long-Term Strategic Planning Committee. 

The committee membership was reported as follows:  
Board of Fire Commissioners Representatives: Randy Cobble and Shane Williams 
Command Staff Representatives: Chief Damron and Deputy Chief Clara 
Career Personnel Representative: Captain Bowden 
Volunteer Personnel Representative: Ryan Austin 

 

Commissioner Williams advised that the committee’s structure is now complete and that internal work 
will continue over the coming months before substantive updates are returned to the Board. 
 

Board Direction: This item will be removed from future agendas until sufficient progress has been 
made to warrant Board review. 
 

8. New Business 
a. Trench Rescue Awareness-Level Policy (L&I Compliance) 

Staff presented a proposed Trench Rescue Awareness-Level Policy developed in response to 
Washington State Department of Labor & Industries (L&I) compliance requirements. 

Discussion points included: The policy was presented by Chief Damron, and he reported that 
the policy satisfies L&I’s requirements for a written standard operating guideline following a 
trench-related safety citation and associated fine. Chief Damron further explains that the draft 
policy limits the district’s operations to awareness-level activities only, consistent with OSHA and 
NFPA standards. The policy clearly outlines permitted actions, prohibited actions, and scene 
safety expectations. Training requirements within the policy specify awareness-level instruction 
provided by qualified District personnel, avoiding the need for external instructors. 
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The policy was presented as a first reading under the Board’s two-review (“two-touch”) practice. 

Board Direction: Chief Damron will finalize training in language and return the policy for 
consideration and adoption at the next regular meeting. 

b. Resolution 2026-14 – Transfer of Funds 

Action: Commissioner moved to approve Resolution 2026-14. The motion was seconded and 
approved unanimously by voice vote. 

Fire Chief  
Staff provided a detailed update regarding apparatus status, insurance considerations, and 
potential surplus actions. 
Key discussion points included: Engine 1314 was previously sent for repair and Administrator 
G. Carrasco confirmed Engine 1312 as the unit with body damage for record clarity. No additional 
comments were raised.; discussion continued regarding placing the engine up for surplus after 
repairs are completed. Engine 1312 sustained aluminum body damage after a door impact 
incident. Temporary straightening was completed to restore functionality; however, visible 
creasing remains. Repair estimates ranged from approximately $2,500 for limited repairs to 
$4,500 for full body restoration. Chief Damron is consulting with the district’s insurance provider 
to determine whether repairs may be covered prior to any surplus action. Board discussed the 
relative condition and value of Engines 1312 and 1314, noting that Engine 1314 is in better overall 
condition. Consideration was given to reserve apparatus requirements under existing mutual aid 
and reserve-sharing agreements with Sunnyside and Grandview. - Staff noted upcoming ISO 
survey timing and the need to ensure reserve compliance. - Reducing surplus apparatus would 
lower insurance costs, reduce fleet replacement value by approximately $1 million, and allow 
potential proceeds to be returned to reserves. - Potential surplus sale methods discussed included 
specialty fire apparatus brokers and public surplus options.  
 
Board Direction: Staff will further evaluate insurance, reserve requirements, and surplus options 
and return with a recommendation at a future meeting. No action was taken. 

 
9. Executive Session 
No executive session was called or held during the meeting. 

 
10. Good of the Order 
The following upcoming meetings and events were noted:  

 Next Regular Board Meeting: February 17, 2026 

 Staff Meeting: Tuesday, February 3, 2026, at 8:00 AM 

 Washington Cattlemen's Association event:  
o (tickets to be coordinated) 

 Tri-County Fire Commissioners’ Meeting:  
o February 14, 2026 - 9:00 AM - Benton County Fire District No 2 - Station 210 

 Chaplain Services Network Appreciation Dinner:  
o February 21, 2026; attendance optional, RSVP requested for headcount 

 

https://www.washingtoncattlemen.org/
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11. Adjournment  
Hearing no further business, Chair R. Clizbe adjourned the meeting at 6:19 PM. 

 
Minutes respectfully submitted by: 
Gayle Carrasco 
Administrator, West Benton Fire Rescue 

 
CERTIFICATION STATEMENT 
I hereby certify that the minutes of the regular scheduled meeting of the Board of Commissioners held on 
February 3, 2026, are a true and accurate record of the Board’s actions. These minutes are submitted for 
approval at the next regular meeting. 

Certified on this 17th  day of February.  

       

Richard Clizbe, Chair 
Board of Commissioners 

West Benton Regional Fire Authority 

ATTEST: 

      

Gayle Carrasco, Secretary 
Board of Commissioners 
West Benton Regional Fire Authority 

 

The West Benton Regional Fire Authority’s minutes are intended to be a reasonable summary of the RFA’s 
governing board deliberations and actions. The Minutes are not a verbatim record of everything said at the 
meeting. The minutes include all actions taken by the West Benton Regional Fire Authority Board. 



VOUCHER APPROVALS
West Benton Fire Rescue Time: 11:33:07 Date: 02/17/2026

02/17/2026 To: 02/17/2026 Page: 1

Voucher Claimant Trans Date Type Acct # Amount Memo

260203001 105596 ADVANCED INTERNET
SERVICE PROVIDER LLC

95 02/17/2026 Claims 1 59.00 INTERNET SERVICE - 
FEB 2026

105596

260203002 101658 BROWN'S TIRE CO 
INC, LES SCHWAB TIRES LES 
SCHWAB TIRES

96 02/17/2026 Claims 1 1,104.32 LES SCHWAB - JAN 
2025 / BS131 - 
AIRBAGS INSTALLED

101658

260203003 101778 CENTURYLINK 
COMMUNICATIONS LLC

97 02/17/2026 Claims 1 206.82 PHONE MONTHLY 
CHARGES ST.320 - FEB
2026

101778

260203004 101793 CHARTER 
COMMUNICATIONS, 
HOLDINGS LLC

98 02/17/2026 Claims 1 62.92 BUSINESS VOICE - FEB
2026

101793

260203005 101823 CITY OF RICHLAND 
(Richland)

99 02/17/2026 Claims 1 3,919.58 DISPATCH SERVICES - 
FEB 2026

101823

260203006 101918 CONNELL OIL INC. 100 02/17/2026 Claims 1 1,583.05 VEHICLE FUEL - JAN 
2026; VEHICLE FUEL - 
JAN 2026

101918

260203007 102653 HUGHES FIRE 
EQUIPMENT, INC

101 02/17/2026 Claims 1 833.41 E1311 - INSPECTED 
GOVENOR FOR LACK 
OF PSI - FOUND 
BUILD UP OF ROAD 
DEBRIS. INSTALLED 
NEW GOVENOR.

102653

260203008 103490 PARSEC COMPUTER 
CORPORATION

102 02/17/2026 Claims 1 2,826.26 IT/NETWORK 
MONTHLY FEES - FEB 
2026; REMOTE 
SUPPORT SERVICES - 
JAN 206; NEW 
LAPTOP - G. 
CARRASCO / WITH 
CHARGES FOR LABOR
TO SET UP

103490

260203009 105564 SICK CUSTOM 
BODY&PAINT

103 02/17/2026 Claims 1 1,733.59 UT131 - BODY WORK 
REPAIR DOOR PANEL, 
BUMPER

105564

260203010 104265 US CELLULAR 104 02/17/2026 Claims 1 9.82 MONTHLY PHONE 
SERVICE CHARGES 
ST.320 - FEB 2026

104265

260203011 104327 VALLEY SPRAY LLC 105 02/17/2026 Claims 1 565.25 2026 Q1 LAWN & 
PEST MAINTENANCE -
ST.310 2026 Q1 LAWN
& PEST 
MAINTENANCE - 
ST.320

104327

260203012 105632 VALLEY WIDE 
COOPERATIVE, INC.

106 02/17/2026 Claims 1 118.91 2026 PROPANE TANK 
LEASE

105632

260203013 104336 VERIZON WIRELESS 107 02/17/2026 Claims 1 0.10 DATA USAGE - JAN 
2026

104336



VOUCHER APPROVALS
West Benton Fire Rescue Time: 11:33:07 Date: 02/17/2026

02/17/2026 To: 02/17/2026 Page: 2

Voucher Claimant Trans Date Type Acct # Amount Memo County ID

260203014 101376 VESTIS GROUP, INC. 108 02/17/2026 Claims 1 48.93 CARPET CLEANING - 
JAN 2026; CARPET 
CLEANING - FEB 2026;
CARPET CLEANING - 
FEB 2026

101376

260203015 104484 WASTE 
MANAGEMENT OF 
KENNEWICK

109 02/17/2026 Claims 1 32.38 GARBAGE SERVICES - 
ST.320 - JAN 2026

104484

13,104.34Total Vouchers:

CERTIFICATION: We, the undersigned Board Members of West Benton Regional Fire Authority, do 
hereby certify, under penalty of perjury, that the materials have been furnished, the services rendered or 
the labor performed as described and that the claim(s) is due and is an unpaid obligation against West 
Benton Fire Rescue and that I am authorized to authenticate and certify to said claim.

_______________________             _______________________

Chairman                                             Vice Chairman               

_______________________            _______________________         ___________________                

Board Member                                  Board Member                                Board Member

_______________________

Administrator                                                       



VOUCHER APPROVALS
West Benton Fire Rescue Time: 14:05:48 Date: 02/15/2026

02/17/2026 To: 02/17/2026 Page: 1

Voucher Claimant Trans Date Type Acct # Amount Memo

260202001 104271 USDA, NO CHECK 94 02/17/2026 Claims 1 4,456.00 USDA Payment - 
Ladder Truck Loan - 
(03) MAR 2026

104271

4,456.00Total Vouchers:

CERTIFICATION: We, the undersigned Board Members of West Benton Regional Fire Authority, do 
hereby certify, under penalty of perjury, that the materials have been furnished, the services rendered or 
the labor performed as described and that the claim(s) is due and is an unpaid obligation against West 
Benton Fire Rescue and that I am authorized to authenticate and certify to said claim.

_______________________  _______________________

Chairman           Vice Chairman      

_______________________  _______________________  ___________________ 

Board Member       Board Member  Board Member

_______________________

Administrator      



1099 Xref
West Benton Fire Rescue Red = Issued Stop Payment or Void Time: 11:53:58 Date: 02/17/2026

02/17/2026 To: 02/17/2026 Page: 1
Receipt #

Trans Date Redeemed Acct # Chk # Type InterFund # Vendor Amount Memo

1005 - ADVANCED INTERNET SERVICE PROVIDER LLC

95 02/17/2026 1 Claims ADVANCED INTERNET SERVICE PROVIDER LLC 59.00 INTERNET SERVICE - FEB 2026
1005 522 50 42 4202 Communications - (Internet Services)001 General Fund (6871) NEC 1 59.00 INTERNET SERVICE - FEB 2026

NEC 1 59.00

59.00 ADVANCED INTERNET SERVICE PROVIDER LLCRequire 1099 Yes W9 On File No

1037 - BROWN'S TIRE CO INC, LES SCHWAB TIRES, LES SCHWAB TIRES

96 02/17/2026 1 Claims LES SCHWAB TIRES BROWN'S TIRE CO INC, LES SCHWAB T1,104.32 LES SCHWAB - JAN 2025 / BS131 - 
AIRBAGS INSTALLED

522 60 48 5117 R&M - BS131 51-17 001 General Fund (6871) NEC 1 1,104.32 BS131 - AIRBAGS INSTALLED

NEC 1 1,104.32

1,104.32 BROWN'S TIRE CO INC, LES SCHWAB TIRES, LES SCHWAB TIRESRequire 1099 Yes W9 On File No

1046 - CENTURYLINK COMMUNICATIONS LLC

97 02/17/2026 1 Claims CENTURYLINK COMMUNICATIONS LLC 206.82 PHONE MONTHLY CHARGES ST.320 - 
FEB 2026

1046 522 50 42 4203 Communications - (Telephone Services)001 General Fund (6871) NEC 1 206.82 PHONE MONTHLY CHARGES ST.320 - 
FEB 2026

NEC 1 206.82

206.82 CENTURYLINK COMMUNICATIONS LLC Require 1099 Yes W9 On File Yes

1048 - CHARTER COMMUNICATIONS, HOLDINGS LLC

98 02/17/2026 1 Claims CHARTER COMMUNICATIONS, HOLDINGS LLC 62.92 BUSINESS VOICE - FEB 2026
522 50 42 4203 Communications - (Telephone Services)001 General Fund (6871) NEC 1 62.92 BUSINESS VOICE - FEB 2026

NEC 1 62.92

62.92 CHARTER COMMUNICATIONS, HOLDINGS LLCRequire 1099 Yes W9 On File Yes

1054 - CITY OF RICHLAND (Richland)

99 02/17/2026 1 Claims CITY OF RICHLAND (Richland) 3,919.58 DISPATCH SERVICES - FEB 2026
1054 522 50 42 4201 Communications - (Dispatch Services)001 General Fund (6871) 3,919.58 DISPATCH SERVICES - FEB 2026

3,919.58



1099 Xref
West Benton Fire Rescue Red = Issued Stop Payment or Void Time: 11:53:58 Date: 02/17/2026

02/17/2026 To: 02/17/2026 Page: 2
Receipt #

Trans Date Redeemed Acct # Chk # Type InterFund # Vendor Amount Memo

1054 - CITY OF RICHLAND (Richland)

3,919.58 CITY OF RICHLAND (Richland) Require 1099 Yes W9 On File Yes

1061 - CONNELL OIL INC.

100 02/17/2026 1 Claims CONNELL OIL INC. 1,583.05 VEHICLE FUEL - JAN 2026; VEHICLE FUEL 
- JAN 2026

522 20 30 3201 Supplies - (Vehicle Fuel)001 General Fund (6871) 495.23 VEHICLE FUEL - JAN 2026
522 20 30 3201 Supplies - (Vehicle Fuel)001 General Fund (6871) 1,087.82 VEHICLE FUEL - JAN 2026

1,583.05

1,583.05 CONNELL OIL INC. Require 1099 Yes W9 On File Yes

291 - HUGHES FIRE EQUIPMENT, INC

101 02/17/2026 1 Claims HUGHES FIRE EQUIPMENT, INC 833.41 E1311 - INSPECTED GOVENOR FOR LACK
OF PSI - FOUND BUILD UP OF ROAD 
DEBRIS. INSTALLED NEW GOVENOR.

291 522 60 48 5135 R&M - E1311 51-35 001 General Fund (6871) NEC 1 833.41 E1311 - INSPECTED GOVENOR FOR LACK
OF PSI - FOUND BUILD UP OF ROAD 
DEBRIS. INSTALLED NEW GOVENOR.

NEC 1 833.41

833.41 HUGHES FIRE EQUIPMENT, INC Require 1099 Yes W9 On File Yes

402 - PARSEC COMPUTER CORPORATION

102 02/17/2026 1 Claims PARSEC COMPUTER CORPORATION 2,826.26 IT/NETWORK MONTHLY FEES - FEB 2026;
REMOTE SUPPORT SERVICES - JAN 206; 
NEW LAPTOP - G. CARRASCO / WITH 
CHARGES FOR LABOR TO SET UP

402 522 10 40 4002 Contract Agreement-(IT Network, Technology)001 General Fund (6871) NEC 1 900.59 IT/NETWORK MONTHLY FEES - FEB 2026
522 50 48 4811 R&M - (Computer & Technology)001 General Fund (6871) NEC 1 37.91 CH131 - INSTALLED DROPBOX
522 50 48 4811 R&M - (Computer & Technology)001 General Fund (6871) NEC 1 37.91 CH132 - VERIFIED DROPBOX (NOT 

NEEDED)
522 50 48 4811 R&M - (Computer & Technology)001 General Fund (6871) NEC 1 37.90 G. CARRASCO - VPN UPDATE ON NEW 

LAPTOP
522 10 35 3501 Small Tools & Equipment - (Technology)001 General Fund (6871) 1,356.25 PARSEC LAPTOP - 3 YEAR WARRANTY

SN#26-0103SE00E46N
402 522 50 48 4811 R&M - (Computer & Technology)001 General Fund (6871) NEC 1 455.70 PARSEC LAPTOP - INSTALL SETUP LABOR
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West Benton Fire Rescue Red = Issued Stop Payment or Void Time: 11:53:58 Date: 02/17/2026

02/17/2026 To: 02/17/2026 Page: 3
Receipt #

Trans Date Redeemed Acct # Chk # Type InterFund # Vendor Amount Memo

402 - PARSEC COMPUTER CORPORATION

1,356.25
NEC 1 1,470.01

2,826.26 PARSEC COMPUTER CORPORATION Require 1099 Yes W9 On File Yes

385 - SICK CUSTOM BODY&PAINT

103 02/17/2026 1 Claims SICK CUSTOM BODY&PAINT 1,733.59 UT131 - BODY WORK REPAIR DOOR 
PANEL, BUMPER

385 522 60 48 5139 R&M - UT131 51-39 001 General Fund (6871) 1,733.59 UT131 - BODY WORK REPAIR DOOR 
PANEL, BUMPER

1,733.59

1,733.59 SICK CUSTOM BODY&PAINT Require 1099 Yes W9 On File Yes

248 - US CELLULAR

104 02/17/2026 1 Claims US CELLULAR 9.82 MONTHLY PHONE SERVICE CHARGES 
ST.320 - FEB 2026

248 522 50 42 4203 Communications - (Telephone Services)001 General Fund (6871) NEC 1 9.82 MONTHLY PHONE SERVICE CHARGES 
ST.320 - FEB 2026

NEC 1 9.82

9.82 US CELLULAR Require 1099 Yes W9 On File No

192 - USDA, NO CHECK

94 02/17/2026 1 Claims USDA, NO CHECK 4,456.00 USDA Payment - Ladder Truck Loan - (03)
MAR 2026

591 22 70 6404 USDA Loan - (Principal Pmt)200 Debt / Capital Funds (687B) 2,853.20 USDA Payment - Ladder Truck Loan - 
(03) MAR 2026

592 22 80 6404 USDA Loan - (Interest Pmt)200 Debt / Capital Funds (687B) 1,602.80 USDA Payment - Ladder Truck Loan - 
(03) MAR 2026

4,456.00

4,456.00 USDA, NO CHECK Require 1099 No W9 On File No

65 - VALLEY SPRAY LLC
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65 - VALLEY SPRAY LLC
105 02/17/2026 1 Claims VALLEY SPRAY LLC 565.25 2026 Q1 LAWN & PEST MAINTENANCE - 

ST.310 2026 Q1 LAWN & PEST 
MAINTENANCE - ST.320

65 522 50 40 4003 Contract Agreement-(Facility)001 General Fund (6871) NEC 1 364.15 2026 Q1 LAWN & PEST MAINTENANCE - 
ST.310

65 522 50 40 4003 Contract Agreement-(Facility)001 General Fund (6871) NEC 1 201.10 2026 Q1 LAWN & PEST MAINTENANCE - 
ST.320

NEC 1 565.25

565.25 VALLEY SPRAY LLC Require 1099 Yes W9 On File Yes

391 - VALLEY WIDE COOPERATIVE, INC.

106 02/17/2026 1 Claims VALLEY WIDE COOPERATIVE, INC. 118.91 2026 PROPANE TANK LEASE
522 50 47 4702 Utilities - Gas/Propane (Natural Gas St.310)001 General Fund (6871) NEC 1 118.91 2026 PROPANE TANK LEASE

NEC 1 118.91

118.91 VALLEY WIDE COOPERATIVE, INC. Require 1099 No W9 On File Yes

66 - VERIZON WIRELESS

107 02/17/2026 1 Claims VERIZON WIRELESS 0.10 DATA USAGE - JAN 2026
66 522 50 42 4202 Communications - (Internet Services)001 General Fund (6871) NEC 1 0.10 DATA USAGE - JAN 2026

NEC 1 0.10

0.10 VERIZON WIRELESS Require 1099 Yes W9 On File Yes

1271 - VESTIS GROUP, INC.

108 02/17/2026 1 Claims VESTIS GROUP, INC. 48.93 CARPET CLEANING - JAN 2026; CARPET 
CLEANING - FEB 2026; CARPET 
CLEANING - FEB 2026

522 50 40 4001 Contract Agreement-(Cleaning/Custodial)001 General Fund (6871) NEC 1 16.31 CARPET CLEANING - JAN 2026
522 50 40 4001 Contract Agreement-(Cleaning/Custodial)001 General Fund (6871) NEC 1 16.31 CARPET CLEANING - FEB 2026
522 50 40 4001 Contract Agreement-(Cleaning/Custodial)001 General Fund (6871) NEC 1 16.31 CARPET CLEANING - FEB 2026

NEC 1 48.93

48.93 VESTIS GROUP, INC. Require 1099 Yes W9 On File Yes
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02/17/2026 To: 02/17/2026 Page: 5
Receipt #

Trans Date Redeemed Acct # Chk # Type InterFund # Vendor Amount Memo

69 - WASTE MANAGEMENT OF KENNEWICK

109 02/17/2026 1 Claims WASTE MANAGEMENT OF KENNEWICK 32.38 GARBAGE SERVICES - ST.320 - JAN 2026
522 50 47 4714 Utilities - Garbage Disposal - (St.320)001 General Fund (6871) NEC 1 32.38 GARBAGE SERVICES - ST.320 - JAN 2026

NEC 1 32.38

32.38 WASTE MANAGEMENT OF KENNEWICK Require 1099 Yes W9 On File Yes

17,560.34

CERTIFICATION:   We, the undersigned Board Members of West Benton FIre Rescue, do hereby certify,
under penalty of perjury, that the materials have been furnished, the services rendered or the labor 
performed as described and that the claim is a due and unpaid obligation against West Benton Fire Rescue 
and that I am authorized to authenticate and certify to said claim. 

__________



CHECK REGISTER
West Benton Fire Rescue Time: 11:49:09 Date: 02/17/2026

02/17/2026 To: 02/17/2026 Page: 1

Trans Date Type Acct # Chk # Claimant Amount Memo

94 02/17/2026 Claims 1  0 USDA, NO CHECK 4,456.00 USDA Payment - Ladder Truck 
Loan - (03) MAR 2026

95 02/17/2026 Claims 1  0 ADVANCED INTERNET SERVICE 
PROVIDER LLC

59.00 INTERNET SERVICE - FEB 2026

96 02/17/2026 Claims 1  0 LES SCHWAB TIRES BROWN'S 
TIRE CO INC, LES SCHWAB TIRES

1,104.32 LES SCHWAB - JAN 2025 / BS131 -
AIRBAGS INSTALLED

97 02/17/2026 Claims 1  0 CENTURYLINK 
COMMUNICATIONS LLC

206.82 PHONE MONTHLY CHARGES 
ST.320 - FEB 2026

98 02/17/2026 Claims 1  0 CHARTER COMMUNICATIONS, 
HOLDINGS LLC

62.92 BUSINESS VOICE - FEB 2026

99 02/17/2026 Claims 1  0 CITY OF RICHLAND (Richland) 3,919.58 DISPATCH SERVICES - FEB 2026

100 02/17/2026 Claims 1  0 CONNELL OIL INC. 1,583.05 VEHICLE FUEL - JAN 2026; 
VEHICLE FUEL - JAN 2026

101 02/17/2026 Claims 1  0 HUGHES FIRE EQUIPMENT, INC 833.41 E1311 - INSPECTED GOVENOR 
FOR LACK OF PSI - FOUND BUILD 
UP OF ROAD DEBRIS. INSTALLED 
NEW GOVENOR.

102 02/17/2026 Claims 1  0 PARSEC COMPUTER 
CORPORATION

2,826.26 IT/NETWORK MONTHLY FEES - 
FEB 2026; REMOTE SUPPORT 
SERVICES - JAN 206; NEW LAPTOP
- G. CARRASCO / WITH CHARGES
FOR LABOR TO SET UP

103 02/17/2026 Claims 1  0 SICK CUSTOM BODY&PAINT 1,733.59 UT131 - BODY WORK REPAIR 
DOOR PANEL, BUMPER

104 02/17/2026 Claims 1  0 US CELLULAR 9.82 MONTHLY PHONE SERVICE 
CHARGES ST.320 - FEB 2026

105 02/17/2026 Claims 1  0 VALLEY SPRAY LLC 565.25 2026 Q1 LAWN & PEST 
MAINTENANCE - ST.310 2026 Q1 
LAWN & PEST MAINTENANCE - 
ST.320

106 02/17/2026 Claims 1  0 VALLEY WIDE COOPERATIVE, INC. 118.91 2026 PROPANE TANK LEASE

107 02/17/2026 Claims 1  0 VERIZON WIRELESS 0.10 DATA USAGE - JAN 2026

108 02/17/2026 Claims 1  0 VESTIS GROUP, INC. 48.93 CARPET CLEANING - JAN 2026; 
CARPET CLEANING - FEB 2026; 
CARPET CLEANING - FEB 2026

109 02/17/2026 Claims 1  0 WASTE MANAGEMENT OF 
KENNEWICK

32.38 GARBAGE SERVICES - ST.320 - JAN
2026

001 General Fund (6871) 13,104.34
200 Debt / Capital Funds (687B) 4,456.00

Claims: 17,560.34
17,560.34



CHECK REGISTER
West Benton Fire Rescue Time: 11:49:09 Date: 02/17/2026

02/17/2026 To: 02/17/2026 Page: 2

Trans Date Type Acct # Chk # Claimant Amount Memo

CERTIFICATION: We, the undersigned Board Members of West Benton Regional Fire Authority, do 
hereby certify, under penalty of perjury, that the materials have been furnished, the services rendered or 
the labor performed as described and that the claim(s) is due and is an unpaid obligation against West 
Benton Fire Rescue and that I am authorized to authenticate and certify to said claim.

_______________________             _______________________

Chairman                                             Vice Chairman               

_______________________            _______________________         ___________________                

Board Member                                  Board Member                                Board Member

_______________________

Administrator                                                       



Board Meeting Agenda  
Agenda Action Item Summary

Page 1 of 2

Agenda Item: Policy 6900 – Trench Rescue (Awareness Level) 
Meeting Date: February 17, 2026 
Presenter: Fire Chief 
Type of Action: 2nd Read / Policy Introduction 
Second Read / Adoption Date: February 17, 2026 

BOARD ACTION REQUESTED: 

2nd Read – February 17, 2026 
The Board is requested to review and discuss Policy 6900 as presented. 
Formal adoption will be requested at the second reading. 

ACTION RECOMMENDED BY THE BOARD: 

☐ First reading

☐ Second reading

☐ Motion to approve.

☐ or Information only

☐ Other:

PURPOSE:  

The purpose of this policy is to: 
• Protect responder safety during trench or excavation incidents
• Prevent untrained entry into collapse environments
• Establish clear operational limits and compliance expectations
• Reduce exposure to L&I penalties, OSHA violations, and liability

As stated in the SOP, “No trench is considered stable” and awareness-level personnel will not enter trenches under any 
circumstances (Policy 6900, Sections 5 and 7). 

BACKGROUND: 

West Benton Regional Fire Authority is introducing Policy 6900 – Trench Rescue (Awareness Level) to ensure compliance 
with Washington State Labor & Industries (L&I) excavation safety requirements and applicable OSHA standards. 

Trench collapse incidents are among the most dangerous rescue environments for firefighters and frequently involve 
secondary collapse risk. This policy formally establishes that District personnel operate only at the Awareness Level, 
focusing on scene isolation, hazard recognition, and activation of trained technical rescue resources. 
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KEY POLICY COMPONENTS: 

Policy 6900 outlines: 
• Authorized awareness-level actions such as scene size-up, zone control, and victim communication (Section 6) 
• Strict prohibition of trench entry, digging, shoring, or leaning into excavations (Section 7) 
• Required automatic activation of regional trench rescue resources (Section 8) 
• Training expectations for all personnel in trench hazard recognition (Section 15) 
• Documentation and compliance accountability (Sections 16–17) 

This policy aligns with: 
• NFPA 1670 and NFPA 1006 
• OSHA 29 CFR 1926 Subpart P excavation standards 

 
FISCAL IMPACT: 

No direct fiscal impact is anticipated. Training will be incorporated into existing safety and compliance programs. 
 

 
ATTACHMENTS: 
Policy 6900 – Trench Rescue (Awareness Level) 

 
RECOMMENDATION 
I recommend approval and adoption of Policy 6900 – Trench Rescue (Awareness Level) at the February 17, 2026, 
meeting following the required second read. 
 
 
 

Respectfully submitted, 
Charles Damron 
Fire Chief

 



Chief Signature:       
 

Adopted:   
 

Policy 6900 - Draft 
Trench Rescue – Awareness Level 

 
West Benton Regional Fire Authority Policy and Procedures Manual 
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1. Purpose 
To provide clear guidance for awareness-level trench rescue operations, emphasizing responder safety, 

hazard recognition, scene control, and rapid activation of technical rescue resources. 

2. Scope 
This SOP applies to all Fire District personnel responding to incidents involving trenches, excavations, or 

earth collapse hazards. 

Fire District personnel are authorized to operate at the Awareness Level only, unless specifically trained, 

equipped, and assigned to a higher operational level. 

3. Definitions 
Trench: 

A narrow excavation below ground level where depth exceeds width and width does not exceed 15 

feet. 

Trench Rescue Incident: 

Any incident where a person is trapped, partially trapped, or endangered due to trench or excavation 

collapse. 

Awareness Level: 

Operations limited to hazard recognition, scene isolation, support functions, and notification. No 

entry or rescue actions are permitted. 

4. References 
Operations shall be consistent with: 

 NFPA 1670 – Technical Search and Rescue 

 NFPA 1006 – Technical Rescuer Professional Qualifications 

 Fire District safety and risk management policies. 

5. Safety Priorities 

 Responding safety is the highest priority. 

 Secondary trench collapse is common and often fatal. 

 No trench is considered stable. 

 Vibrations significantly increase collapse risk. 

 Personnel shall not exceed their level of training. 

 

 



Chief Signature:       
 

Adopted:   
 

Policy 6900 - Draft 
Trench Rescue – Awareness Level 

 
West Benton Regional Fire Authority Policy and Procedures Manual 

 2 | P a g e  

6. Awareness-Level Authorized Actions 
Fire District personnel may: 

 Recognize trench hazards and collapse indicators. 

 Establish Incident Command 

 Conduct scene size-up from a safe distance. 

 Establish hot, warm, and cold zones. 

 Control access and isolate the scene. 

 Stop nearby machinery and reduce vibration sources. 

 Maintain verbal contact with victims. 

 Request and integrate technical rescue resources. 

 Provide support operations from outside the hazard zone. 

 Provide medical support from outside the trench when feasible. 

7. Prohibit Actions 
Fire District personnel shall NOT: 

 Enter a trench or excavation. 

 Lean into or over an unprotected trench. 

 Attempt digging, shoring, or soil removal. 

 Stand near trench edges or spoil piles. 

 Use ladders, ropes, or tools inside the trench. 

 Operate heavy equipment near the trench. 

 Allow civilians or untrained personnel into hazard areas. 

Any trench entry by awareness-level personnel is strictly prohibited. 

8. Dispose & Response 
Upon report or discovery of a trench collapse or trench-related entrapment: 

 Dispatch shall assign a full structural response. 

 Incident shall be upgraded to a Technical Rescue / Trench Rescue incident. 

 Automatic notification/request for: 

o Regional or county trench rescue team 

o EMS transport units 

o Law enforcement (scene control) 

o Utility companies as appropriate 

 

 



Chief Signature:       
 

Adopted:   
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9. Initial Size-Up 
The first-arriving unit shall conduct size-up from a safe location, considering: 

 Number of victims and entrapment status 

 Trench depth, width, and length 

 Soil condition and moisture 

 Spoil pile location. 

 Presence of utilities or water 

 Active machinery or vibration sources 

 Time since collapse 

10.Scene Control & Zones 
Incident Command shall establish control zones: 

Hot Zone 

 Trench and surrounding collapse area 

 Access restricted to trained technical rescue personnel only. 

Warm Zone 

 Staging equipment and technical rescue operations support 

Cold Zone 

 Command, EMS staging, rehab, and media control. 

Minimum Setback: 

 Personnel shall remain at least the depth of the trench away from the edge (1:1 distance rule). 

11.Initial Actions (Awareness-Level) 
From outside the hazard zone, personnel shall: 

 Establish Incident Command 

 Eliminate vibration sources. 

 Shut down utilities when safely accessible. 

 Prevent crowding near trench edges. 

 Maintain verbal contact with victim(s) 

 Monitor trench conditions for movement or cracking. 

 Prepare for extended operations. 

12. Awareness-Level Authorized Actions 

 EMS shall be staged outside the hazard zone. 

 Anticipate crush syndrome, airway compromise, and hypothermia. 

 No invasive medical care inside the trench by awareness-level personnel 

 Relay victim condition updates to technical rescue teams. 
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13. Technical Rescue Team Integration 
Upon arrival of technical rescue resources: 

 Provide a comprehensive scene briefing. 

 Maintain command structure unless transferred. 

 Continuing support roles include: 

o Accountability 

o Lighting 

o Equipment transport (outside hazard zone) 

o Traffic and crowd control 

o Rehab 

14.Termination 

 Incident termination shall occur under Incident Command direction. 

 Scene shall not be released until hazards are mitigated or transferred. 

 Conduct post-incident review as appropriate. 

15.Training Requirements 

 All personnel shall complete “trench rescue awareness-level training” or equivalent taught by 

district staff. 

 Training shall include: 

o Hazard recognition 

o Scene control and isolation 

o Awareness-level limitations 

 Personnel shall not operate beyond training level. 

16.Documentation 
Incident reports shall clearly document: 

 Scene conditions 

 Actions taken. 

 Safety controls implemented 

 Technical rescue resources requested. 

 Confirmation that no unauthorized trench entry occurred. 
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17.Compliance 
Failure to follow this SOP may result in: 

 Increased risk of injury or death 

 OSHA and or L&I violations 

 Civil liability 

 Disciplinary action per Fire District policy 

Operational Reminder 

“No trench is stable. Awareness-level personnel will not enter trenches under any circumstances.” 
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Monthly Activity Report for January 2026 

Agenda Topic: Fire Department Monthly Budget and Activity Report 

Prepared By: Chief Charles Damron 

Prepared Date: February 17, 2026 
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Budget/Finance Information:___________________________________________ 
 

January 2026  
 

 
 
 
  

94.00%

6.00%

2026 Operations Budget

Remaining 2025 Ops Budget

Budget Expenditures

62%
7%

15%

3%
13%

2026 MAJOR CATEGORY FUNDS PERCENTAGE

Payroll

Supplies

Professional Services

R&M

Capital Debt
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0 20 40 60 80 100 120

FUNDS REMAINING

PAYROLL

REPAIR & MAINTENANCE
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DEBT LIABILITIES

PROFESSIONAL SERVICES

FUNDS PERCENTAGE January 2026

Funds Spent Funds Remaining Budget

0

500000

1000000

1500000

2000000

2500000

Payroll Supplies Professional
Services

R&M Capital Debt Total Ops
Budget

Budget 1414618.79 164416 345126 77550 289490.16 2044970.79

Remaining 1308998.84 164416 316165.82 76381.48 289490.16 1905770.68

Fund Expenditures 105619.95 0 28960.18 1168.52 0 139200.11

2025 Budget/Remaining Funds/Fund Expeditures

Budget Remaining Fund Expenditures
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Chiefs Remarks:____________________________________________________ 
 

 Received new radios for all vehicles and 56 Portables for Tri-County radio project. 
o Estimated completion date  

 Summer or Fall of 2026 
 

 E1312 is currently in service waiting insurance go ahead to have repairs made.   
 

 E1314 is back in Service as a reserve (No gear on vehicle). 

 

 Ford Explorers (Volunteer Command Vehicles) are back from body shop and should get striping 
withing the next few weeks. 

o Chevy Tahoe will be sold when both vehicles are in service. 
 

 Chief Damron has started new Policy, Procedure and Guideline manual. 
o Project estimated to take 12 months to complete. 
o Staff will meet monthly to go over any new items that might be needed. 

 

 Recruit school HazMat classroom training has concluded and final practical’s and test will be in the 
next few weeks.. 

 

 L&I appeal submitted and SOP submitted to the Board on 2/3/2026 for 1st review 
 

 

Monthly Notes:____________________________________________________ 
 

 January items of interest: 
 

o Daily meetings with DC Clara and Gayle 
 Staffing, budget, volunteer, staffing models, short- and long-term planning. 

o Duty Officer Calendar completed. 
o Monthly Staff Meeting (First Tuesday of Month 8-10am) 

 Discuss issues and pertinent information 
o Safety Meeting (Every first Tuesday after Staff meeting) 

 Discuss all safety issues and topics 
 Driving and apparatus issues including damage on fire ground 
 Discuss preemptive safety practices. 

o Attended monthly District Chiefs meeting. 
 
 
 
 

   Charles Damron 
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Deputy Chief’s Report – January 2026 

Personnel: 
Current Numbers: 

• 8 Career Staff 
 1 - Fire Chief 
 1 - Deputy Chief 
 1 – Administrator  
 3 - Shift Captains 
 3 – Firefighter 

 
• Volunteer Firefighters  

 Station 310 - 22 
 Station 320 - 1 

 
 

• Resident Firefighters  
 Total Residents   5 
 First Year Residents  3 
 Second Year Residents 1 
 Third Year Residents  1 
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Stations: 
 
Station 310: 

• Completed monthly cleaning and routine upkeep.  
 
Station 320:  

• Completed monthly cleaning and routine upkeep.  
 

Equipment:  

• E1313 Air compressor malfunction. 
• BS131 Air bags installed. 
• Dozer disc tires filled with foam.  

  
Public Education: 

• N/A 
 

Training: 
 
January 2026 WBFR Drills 

• ICS Training– Capt. Babcock 
Total firefighters attended drill 17. 

• Search and Rescue – Capt. Hicks 
Total firefighters attended drill 13.  

• SCBA Quarter 1– Capt. Hicks 
Total firefighters attended drill 9. 

• Mask Fitting Bandaging First Aid – Capt. Bowden 
Total firefighters attended drill 10.  

 
 
Staff Training: 

• Capt. Hicks – Command and Control training. (5 Days Dupont, WA) 
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January 2026 WBFR Personnel Monthly Training Hours 

• 105 Hours January 2026   
• 110 Hours January 2025 

 
2026 Total training Hours 
 

•  105 
 
2025 Total Training Hours 
 

• 1,345. 
 

 
 
 
 
 
Recruitment: 

• N/A   
 
Emergency Calls: 
 

• 40 calls (month) January 2026  
• 1.2 calls per day avg. 

• 40 calls (YTD) 2026 
• 1.2 calls per day avg. 

• 2025 Total Calls = 817 
• 2.23 calls per day avg. 

• Mutual Aid Calls 
• N/A 

0

20

40

60

80

100

120

140

January February March

Training Hours

2026 Training Hours 2025 Training Hours
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Emergency Incident Type 

• 100 - Fire 5 

• 300 - Rescue/EMS 21 
• 400 - Hazardous Condition 2 
• 500 - Service Call 5 
• 600 - Good Intent Call 5 
• 700 - False Alarm  

 
Significant Incidents for January 2026:  
 

• Residential Structure Fire 1/26 
• Barn Fire 1/27 
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Response Times: 
 

 
 
Average Turnout Time: 

• Average Turnout Time for January 2026 
o Station 310   0:57 

• Average Turnout Time for 2026 
o Station 310  0:57 

• Average Turnout Time for 2025 
o Station 310  0:53 
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January February March

Turn Out Times Station 310

Current Month 2026 2025
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Average Response Time: 

• Average Response Times for the Month of January (mm:ss): 
o 4:54 

• Average Response time Year-To-Date 202 (mm:ss): 
o 4:54 

• Average Response time Year-To-Date 2025 (mm:ss): 
o  4:47 

 
 

 

Respectfully Submitted 2/13/2026 

Erubiel Clara, Deputy Chief 
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