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1. CALL MEETING TO ORDER: (6:00 p.m.) 

2. FLAG SALUTE: 

3. ROLL CALL: (Board Secretary - ESTABLISH QUORUM) 

4. *NEWLY ELECTED OFFICIALS – COMMISSIONER POSITION 1 AT LARGE 
4a.  Randy Cobble: - (GOVERNANCE BOARD OATH OF OFFICE - ATTACHMENT 1.) 

*ORGANIZATIONAL MEETING (Policy 1060 – Bi-Annual) 
Purpose: Election of Chairman and Vice Chairman for two-year terms (even year), 
an appointment of Board Secretary. 

4b.  Election of Chairman (Secretary serves as Chair Pro-Tem for this item only) 
4c.  Election of Vice Chairman 
4d.  Appointment of Secretary 

5. PUBLIC COMMENTS:  
5a.  (PUBLIC HEARINGS, CITIZEN INPUT, COORESPONDENCE) 

Members of the audience may comment on items relating to any matter related to RFA business under the Public 
Comment period. Comments are limited to three (3) minutes per person pursuant to the rules established the 
West Benton Regional Fire Authority bylaws. 

 
6. APPROVAL OF CONSENT AGENDA PACKET: - (ATTACHMENT 2.) 

6a.  APPROVAL OF MINUTES 
• December 16, 2025, - Regular Meeting Minutes 
6b.  APPROVAL OF A/P VOUCHERS 
• January 6, 2026 - Consent Agenda Packet 

7. OLD BUSINESS 
7a. WBFR Long Term Strategic Planning Committee 
• Status Report (Shane Williams) 

7b. 2ND Read – Resolutions 
• 2025-28 - Regarding Public Records Index 

8. NEW BUSINESS 
(COORESPONDENCES – Board Committee Reports, Staff Reports) 
8a. WBFR LONG TERM STRATEGIC PLANNING COMMITTEE 
• Status Report (Shane Williams) 

8b. ORGANIZATIONAL MEETING – Resolutions 
• 2026-01 – 2026 CALENDAR WBRFA REGULAR BOARD MEETINGS 
• 2026-02 – 2026 APPOINT BOARD OFFICERS (Chair, Vice Chair, Secretary) 
• 2026-03 – 2026 APPOINT LEGAL COUNSEL 
• 2026-04 – 2026 APPOINT RECORDS RETENTION OFFICER 
• 2026-05 – 2026 APPOINT INVESTMENT OFFICERS 
• 2026-06 – 2026 APPOINT AUDITING OFFICERS 
• 2026-07 – 2026 APPOINT PAYROLL OFFICERS 
• 2026-08 – 2026 APPOINT RECEIVE CLAIMS AGENT 
• 2026-09 – 2026 APPOINT PUBLIC RECORDS OFFICER 
• 2026-10 – 2026 AGREEMENT CHECK CUSTODIAN 
• 2026-11 – 2025 for 2024 CANCEL UNCLAIMED WARRANTS 
• 2026-12 – VOID and REISSUE WARRANTS 
 
 

https://us02web.zoom.us/j/2754383418
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9. EXECUTIVE SESSION (None)  

10. GOOD OF THE ORDER 
West Benton Fire Rescue Events/News: 

News: Holiday Administration Office Closure: 
Holiday: Martin Luther King Jr. Day 
Date: Monday, January 19, 2026.  
(Normal operations will resume the following business day.) 

City of Prosser Community Activities: 
Event: ALL YOU CAN EAT PANCAKE BREAKFAST 
Date: Sunday, January 25, 2026, from 8:00 AM to 11:30 AM 
Location: Prosser Community Center / Benefits Prosser Citizen’s Club 

Event: COMMUNITY AWARDS BANQUET & AUCTION 
Date: Monday, January 26, 2026, from 5:30 PM to 9:00 PM 
Location: Prosser Chamber of Commerce  
Award nominations for the 2025 Community Awards! Fill form online here: 
Paper Copy Available at the Prosser Chamber of Commerce office! 

Prosser School District Activities 
Event: AWARD NOMINIATIONS FOR THE CRYSTAL APPLE AWARD (Certificated Staff) 
Date: Deadline: January 8, 2026, by 3:00 PM 
Location: Prosser School District Administration Office 
Fill form online here: Submit to: Selena.Swearingen@prosserschools.org 

Benton County Community Activities: 
Event: TRI-CITIES DAY AT THE CAPITOL! 
Date: Wednesday, January 21, 2026, from 11:30AM to 9:00 PM 
Location: Multiple Venues (Olympia, WA) 
(Organized and Sponsored by the Tri-Cities Legislative Council) 

Regional Community Engagement: 
Board members are encouraged to remain aware of regional meetings, public safety 
events, and interlocal opportunities that may arise in early 2026, including 
collaboration with neighboring jurisdictions and partner agencies. 

State Level Legislative Engagement: 
 None located at this time. 
 

11. ADJOURNMENT 

 

https://us02web.zoom.us/j/2754383418
https://l.facebook.com/l.php?u=https%3A%2F%2Fforms.gle%2F9hULPRxytbP1ajAF6%3Ffbclid%3DIwZXh0bgNhZW0CMTAAYnJpZBExNXdVME9kZnVIOEk5TmVtSnNydGMGYXBwX2lkEDIyMjAzOTE3ODgyMDA4OTIAAR437UKFpxgQe3Mzq4DF29lAiU2SiCs29OfAGR36R3qNM76dBqIsBmrlwRr_3g_aem_GeBAX-p1gRXyPB4_W5UT1Q&h=AT0t2LulK4a_kY7ttnJkrNQ8x9KBJo0IktOoGCCE_mHSfTpsEMAgXsG-1A5SS-UO73XZkn5_VqnKqcPeRv4ld0RIuan4g2LpEyEAe0oGOWmLL3649mM-PNVyimsIVgCXFLWesUVYKbVzBl64&__tn__=-UK*F
mailto:Selena.Swearingen@prosserschools.org


WEST BENTON REGIONAL FIRE AUTHORITY 
BOARD OF FIRE COMMISSIONERS – ROLL CALL 
Regular Scheduled Meeting  
Date: January 6, 2026 
Time: 6:00 P.M. 

 

Pos. Jurisdiction Commissioner  
Name 

 
Present 

 
Absent 

Election  
Year 

Attendance Notes 

1 At Large 
Randy Cobble 
Chairman 
 01/01/26 – 12/31/31  

☐ ☐ 2031 
 

2 City Shane Williams 
01/01/22 – 12/31/27 ☐ ☐ 2027  

3 City David Moon 
01/01/24 – 12/31/29 ☐ ☐ 2029  

4 County Lisa Galbraith 
01/01/22 – 12/31/27 ☐ ☐ 2027  

5 County 
Richard Clizbe 
Vice Chairman 
 01/01/24 – 12/31/29 

☐ ☐ 2029 
 

 



WEST BENTON REGIONAL FIRE AUTHORITY 
Oath of Office 

 

I, Randall Cobble, having been duly elected to the office of West Benton Regional Fire Authority Governance 
Board Member, do solemnly swear that I will faithfully and impartially discharge the duties of this office as 
prescribed by law and to the best of my ability, and that I will support and maintain the Constitution of the 
State of Washington and the Constitution of the United States of America. 

Dated this 6th day of January, 2026 
 

 
X________________________________________  
Sign in front of a notary 

 
STATE OF WASHINGTON ) 
) ss. 
COUNTY OF BENTON ) 
 
On this day personally appeared before me Randall Cobble, to me known to be the individual described in 
and who executed the foregoing instrument and acknowledged that they signed the same as their free and 
voluntary act and deed, for the uses and purposes therein mentioned. 
 

Dated this 6th day of January, 2026 
 

State of Washington 

County of Benton  

On this day,6th of January 2026 ,  Randall Cobble 
                              Date      Applicant full legal name 
appeared before me, signed this Oath of Office, and swore (or affirmed) that they understood its contents and 
that its contents are truthful. 

 

 

 

(Seal or stamp) 
 

 
 

Signature 

                 Gayle Carrasco 

Printed or stamped name 
 
Administrator 

Title 

   My commission expires    1/23/2026    



 

 
 
 
 
 
 
 
 



 

 



 

Date:     1/6/2026 
Time: 6:00pm 

PUBLIC COMMENT SIGN IN SHEET 

 

PUBLIC COMMENTS GUIDE DURING MEETINGS 
West Benton Fire Rescue welcomes public participation. These guidelines explain how to share your comments during a Board of Fire Commissioners’ meeting. 
How to Participate 
• Sign in on the sheet provided or raise your hand to be recognized by the Chair. 
• When called, please state your name and address for the record. 
Time Allowed 
• Each speaker has up to 3 minutes. 
• The Chair may adjust time limits to keep the meeting on schedule. 
• Address your comments to the Board as a whole. 
When You May Speak 
• Public comments are taken during the Public Comment section of the agenda. The Board Chair may allow additional comments at 
   their discretion. 
Restricted Topics 
Some subjects cannot be addressed during public comment: 
• Personnel issues about specific employees 
• Matters involved in active investigations or litigation 
• Confidential or protected information 
Maintaining Order 
Disruptions may result in a warning or removal from the meeting under RCW 42.30.050. The Chair may pause or adjourn the meeting if needed to restore order. 

 

 

If you wish to speak publicly you will be required to fill out the public participation form below. You will state your name and subject prior to speaking. 
Public Comments will be limited to three (3) minutes per person. You may comment on items relating to any matter related to WBRFA business during the 
Public Comment period. Citizens may also speak about individual items that are on the printed agenda. The Chairman will request for public comments at 
the time they are being discussed by the Board as presented on the WBRFA Agenda.  

              • Written Comments 
 Written comments received before or after the meeting. These will be included in the official record. 

              • Board Response 
Board members are not required to answer questions during the meeting. Issues may be forwarded to administration or placed on a future agenda 
if follow-up is necessary. 

 

Name (Please Print) Address and Phone # Topic of Discussion 
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Items that are presented for approval as part of the Consent Agenda are items considered routine and may be 
approved by a single motion of the Board of Commissioners. Any Commissioner may request removal of an item from 
the Consent Agenda for separate discussion and action. 

Approval of Meeting Minutes 

Regular Board Meeting Minutes from ___________________, Meeting 
Consent Agenda - Attachment 1 

Approval of Vouchers   

Total Vouchers Submitted – $ ___________________ 
Voucher details are summarized below and supported by full documentation on file with West Benton Fire Rescue. 

Consent Agenda - Attachment 2 

2025 BUDGET YEAR - (13th Month) – $ ___________________

Payroll – DIRECT DEPOSIT ACH $ ___________________
• Voucher Numbers: ___________________

Payroll – ACH IRS TAXES $ ___________________
• Voucher Numbers: ___________________

Payroll – CHECKS PR TAXES $ ___________________
• Voucher Numbers: ___________________

Payroll – CHECKS PR BENEFITS $ ___________________
• Voucher Numbers: ___________________

Claims – CHECKS A/P 2025 INVOICES $ ___________________
• Voucher Numbers: ___________________

Claims – OTHER (Local Loan#3) $ ___________________
• Voucher Numbers: ___________________

Claims – OTHER (Capital Expenditures) $ ___________________
• Voucher Numbers: ___________________
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2026 BUDGET YEAR - $ ___________________ 

Claims (Debt) – ACH USDA LOAN $ ___________________
• Voucher Numbers: ___________________

Claims – CHECKS A/P 2026 INVOICES $ ___________________
• Voucher Numbers: ___________________
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1. CALL ORDER  
Chair R. Cobble called the December 16, 2025, scheduled meeting of  the West Benton Regional Fire 
Authority Board of  Fire Commissioners to order at 6:00 p.m. 

2. PLEDGE OF ALLEGIANCE / FLAG SALUTE 
As customary practice, the Chair of  the Board Randy Cobble then led the board members and the 
attendees to the Pledge of  Allegiance.  

 
3. ROLL CALL  
Roll call was taken. A quorum was established. Commissioners Cobble, Clizbe, Moon and Williams 
were present. Commissioner Galbraith provided notice for being absent, recorded as excused.  
 

Pos. Jurisdiction Commissioner Name Present Absent Term 

1 At Large Randy Cobble ☒ ☐ 2022-2025 
2 City Shane Williams ☒ ☐ 2022-2027 
3 City David Moon ☒ ☐ 2024-2029 
4 County Lisa Galbraith ☐ ☒ 2022-2027 
5 County Richard Clizbe ☒ ☐ 2024-2029 

 

ADMINISTRATIVE STAFF: PRESENT 
• Fire Chief  Charles Damron 
• Deputy Fire Chief  Erubiel Clara – Absent  
• Administrator Gayle Carrasco 

 

WBFR STAFF: PRESENT 
• None 
PUBLIC IN AUDIENCE OR VIRTUAL ZOOM: PRESENT 
• None 

 
4. PUBLIC COMMENTS 
Chair R. Cobble opened the floor for public comment. 

• Public Comment: None 
 Written Comment Received: None. 
 
5. CONSENT AGENDA  
Chair R. Cobble requested a motion to approve the Consent Agenda for December 16, 2025. 
The Consent Agenda included: 

• Voucher approval totaling $42,232.52. 
• Minutes of  the Regular Meeting held December 02, 2025. 

Motion: 
Commissioner S. Williams moved to approve the Consent Agenda as presented. 
Vice Chair R. Clizbe seconded the motion. 
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Vote: 
The motion passed unanimously with no opposition or abstentions. 

 
6. OLD BUSINESS 
Chair R. Cobble opened the floor for old business.  
 

6A. LONG RANGE STRATEGIC PLANNING COMMITTEE:  
• Regular Meeting Status Reports 

The 25 Year Plan – Excel Spreadsheet has been uploaded to the WBRFA Commissioners 
Dropbox on the server. 

 
7. NEW BUSINESS / CORRESPONDENCE 
Chair R. Cobble opened the floor for new business. 

 

7A. BOARD MEMBER REPORTS: 
• Chair: No specific report noted for this meeting. 
• Vice Chair: No specific report noted for this meeting. 
 

7B. ADMINISTRATIVE STAFF REPORTS: 
• Fire Chief’s Report – November 2025 

Fire Chief  Damron presented the November 2025 Fire Department Monthly Budget and 
Activity Report. The Chief  reported that approximately 82.8% of  the 2025 Operations 
Budget had been expended, with 17.2% remaining, and reviewed expenditures by major 
category including payroll, supplies, professional services, repair and maintenance, and 
capital debt.  

Operational updates included apparatus status, with Engine 1312 in service pending a body 
shop quote and Engine 1314 undergoing repairs, as well as completion of  the Recruit 
Academy, with recruits scheduled to take the IFSAC Firefighter 1. written exam later in the 
month.  

The Chief  reported ongoing strategic planning efforts by volunteer firefighters, budget and 
planning meetings with administrative staff, and continued coordination with command staff 
on staffing and long-term planning. Additional updates included staff, safety, and volunteer 
participation meetings, as well as attendance at the monthly District Chiefs’ meeting. No 
action was requested. 

• Deputy Fire Chief’s Report – November 2025 
Deputy Chief  Clara presented the November 2025 Deputy Chief’s Monthly Report, providing 
updates on personnel, training, operations, and emergency response activity. The Deputy 
Chief  reported current staffing levels including career, volunteer, and resident firefighters, and 
noted completion of  monthly station cleaning and equipment maintenance activities. Training 
activities included multiple department drills, staff training, and volunteer strategic planning, 
with a total of  1,240 training hours recorded year-to-date for 2025. 
 

Emergency response activity for November totaled sixty-two (62) calls, averaging 2.1 calls 
per day, with the majority categorized as Rescue/EMS incidents, and one significant mutual 
aid request involving Ladder 1311.  
Average response times for November were reported at 4 minutes and 39 seconds, with 
year-to-date response times showing improvement compared to 2024. No action was 
requested. 
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• Administrator’s Financial Report – November 2025 
November Revenue: 
Financial reports for November 2025 were provided to the Board via Dropbox prior to the 
meeting. During the month of November, the District received routine revenue consistent 
with expected property tax distributions, interfund transfers, and miscellaneous receipts, with 
no unusual or unanticipated revenue activity noted for the period. 

Year-to-Date Revenue: 
Year-to-date revenues through November 2025 remained consistent with budgeted 
expectations across operating, reserve, and capital/debt funds. Property tax receipts and 
transfers continued to represent the primary revenue sources supporting District operations, 
reserves, and long-term obligations. 

November Expenditures: 
November expenditures reflected normal operational activity, including payroll, benefits, 
professional services, supplies, repair and maintenance, and scheduled debt service. Interfund 
transfers associated with debt service and reserve funding were processed as planned during 
the month. 

Year-to-Date Expenditures: 
As of November 2025, approximately 82.8% of the 2025 Operations Budget had been 
expended, leaving 17.2% remaining for the balance of the fiscal year. Payroll remained the 
largest expenditure category, followed by professional services, supplies, repair and 
maintenance, and capital debt, consistent with prior months and budget projections. 

Overall Financial Position: 
Overall, the District’s financial position as of November 2025 remained stable, with 
expenditures tracking within budgeted levels and fund balances sufficient to support ongoing 
operations, reserves, and debt obligations. No financial action was requested by the Board. 

7C. SALARY MATRIX – FIRE CHIEF POWER POINT PRESENTATION 
Purpose and Background: 
The Fire Chief  explained that the proposed exempt employee pay matrix was developed to 
provide consistency, transparency, and long-term clarity for exempt positions within the 
district. Factors considered in developing the matrix included the length and structure of  the 
union employee pay matrix, compensation practices of  surrounding fire districts, employee 
feedback regarding the transition from individual contracts, future earning considerations for 
executive positions, market competitiveness, and transparency for both current and 
prospective employees during hiring or promotional processes. 
 

Pay Matrix Structure: 
The Chief  reviewed the proposed four-step pay matrix for exempt employees, noting that it 
mirrors the four-step structure used for union employees to ensure equitable treatment 
between bargaining and non-bargaining unit staff. Step A represents the starting wage, with 
certifications, experience, and years of  service potentially justifying placement above Step A. 
Steps B, C, and D each reflect a 3% increase from the prior step. Employees reach “Top 
Step” upon attaining Step D. After reaching Top Step, employees would receive an annual 
COLA ranging from 1.5% to 4%, with discussion of  potentially using a flat CPI increase to 
simplify budgeting. The pay matrix would be updated annually in January, utilizing the 
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September CPI, with acknowledgment that earlier CPI data (June or July) could be considered 
for budget planning purposes. 

Proposed Salary Ranges: 
The Chief  reviewed the draft salary ranges included in the matrix: 

• Fire Chief: Step A $128,881.57; Step B $132,867.59; Step C $136,976.90; Step D 
$141,213.30 

• Deputy Fire Chief: Step A $110,549.63; Step B $112,937.76; Step C $116,430.68; 
Step D $120,031.63 

• Administrator: Step A $75,814.33; Step B $78,159.10; Step C $80,576.39; Step D 
$82,993.68 

The Chief  noted that under the proposal, the Fire Chief  and Deputy Fire Chief  would be 
placed at Top Step in 2026, while the Administrator would be placed at Step C in 2026, 
consistent with prior Board recommendations. 

Job-Related Degrees and Certifications: 
The Chief  reviewed the existing degree incentive program, explaining that additional 
percentage increases for approved degrees and certifications are already included in 
employee contracts and require Board Chair approval. Examples of  applicable degrees and 
certifications for Chief  Officers and the Administrator were provided, along with the 
associated percentage increases, including bachelor’s and master’s degree incentives and 
professional certifications related to human resources and public administration. 

 

Employee Handbook Concept: 
The Chief  also discussed a conceptual proposal for an Exempt Employee Handbook that 
would consolidate benefit, wage, and employment information. Topics could include leave 
policies, medical benefits, retirement and deferred compensation, wage matrix structure, 
CPI/COLA adjustments, years of  service, and overtime provisions. The handbook could 
potentially be used in conjunction with employee contracts or, apart from the Fire Chief, 
replace individual contracts in the future. 
 

Final Remarks: 
The Fire Chief  concluded by stating that the proposed pay matrix is intended to serve the 
district long-term, reduce confusion for staff and the Board, and provide clarity to future 
employees regarding compensation and benefits prior to accepting employment or 
promotion. The Chief  noted that current employees support the proposed format. 
 

No Board action was taken. 

7D. EMPLOYEE HEALTH INSURANCE 
Administrator Carrasco reported the staff were provided information regarding potential PPO 
plan options through materials and guidance from the Washington Fire Commissioners 
Association (WFCA) and its plan administrator, Trusteed Plans Service Corporation (TPSC). 
Information shared with staff included written plan option summaries, a preliminary 2026 
premium comparison table, and clarification from WFCA regarding employer authority to offer 
one or multiple eligible plans under the program. Staff were advised that, while multiple plan 
options may be authorized by the district, most fire districts select a single plan due to 
budgeting and administrative considerations, and that any employee changing plans would 
be required to submit an individual enrollment application.  
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To gauge employee understanding and interest, a brief  survey was distributed to eligible 
staff during open enrollment. Three responses were received, with respondents indicating 
general familiarity with the PPO options, a preference for the existing PPO 100 plan if  
alternatives were offered, and some uncertainty regarding premium versus deductible 
tradeoffs. All respondents indicated interest in the district offering plan options for employee 
consideration. The survey results were intended solely to inform the Board’s discussion and 
provide context, not to initiate any immediate changes to current coverage or employer 
contribution levels. 
 

7E. POLICY 1910 
Agenda Item - Fire Commissioner Compensation (Review) was removed.  

7F. RESOLUTIONS 
 2025-28 – Public Records Index Determination (First Reading) 
The Board reviewed and discussed Resolution 2025-28, a proposed resolution 
documenting the Authority’s determination that creating and maintaining a complete public 
records index would be unduly burdensome, while reaffirming continued compliance with the 
Washington Public Records Act, Chapter 42.56 RCW. 

Staff explained that the resolution is intended to formally document existing public records 
practices based on agency size, staffing, and operational capacity, consistent with recent legal 
guidance and statutory allowances. The discussion constituted the first reading of  the 
proposed resolution. No motion was made and no action was taken. The resolution is 
scheduled for a second reading and potential Board action at the next regular meeting. 

 

2025-29 – Cancellation of Unclaimed Warrants (First Reading) 
The Board considered Resolution 2025-29, authorizing the cancellation of  unclaimed 
warrants issued during calendar year 2024 that were not presented for payment. Staff 
explained that this is an annual, routine administrative action, and that nonpayment of  the 
identified warrants was formally reported to the District by the Benton County Treasurer’s 
Office pursuant to RCW 36.22.100. Due to the routine nature of  the resolution, the first 
reading was waived.  

Motion: 
Commissioner Shane Williams moved to approve Resolution 2025-29, authorizing the 
cancellation of  unclaimed warrants issued during calendar year 2024, as reported by the 
Benton County Treasurer’s Office pursuant to RCW 36.22.100. The motion was seconded by 
Commissioner Richard Clizbe. 

Result: 
The Chair called for a vocal vote. Motion carried unanimously. 

 
8. EXECUTIVE SESSION 

8A. 
 ☒ Executive Session was held Pursuant to: RCW 42.30.110(1)(i).  

☒ Purpose: Potential legal risk related to a potential Labor & Industries (L&I) enforcement 
action. 

 
Entered at:  7:05   p.m. 
Exited at:  7:45   p.m. 
 



WEST BENTON REGIONAL FIRE AUTHORITY 
BOARD OF FIRE COMMISSIONERS - MEETING MINUTES 
Regular Scheduled Meeting Minutes 
Date: December 16, 2025 
Time: 6:00 P.M. 

West Benton Regional Fire Authority 
Regular Meeting Minutes 

December 16th, 2025 
Page 6 | 6 

 

☒ No action taken following Executive Session. 
 

At 7:05 p.m., the Board recessed into executive session pursuant to RCW 42.30.110(1)(i) for 
the purpose of  discussion regarding potential legal risk related to a potential Labor & 
Industries (L&I) enforcement action. The Chair announced that the executive session would 
last 15 minutes. 

At 7:20 p.m., the Chair announced that an additional 15 minutes were needed to complete 
the executive session discussion. The executive session concluded thereafter at 7:45 p.m., 
and the Board returned to open session. No action was taken. 

9. GOOD OF THE ORDER / BOARD REPORTS 
 

Meeting Communication/Notices: 
• None. 

 

Calendar Scheduling:  
• It was confirmed that the next regular board meeting would be on January 6th, 2025. 
• Administrative offices will be closed December 24–25, 2025, for the Christmas holidays.  
• Administrative offices will be closed January 1, 2026, for the NewYear’s Day.  

10. ADJOURNMENT - Time: 7:47 P.M. 
Hearing no further business, Chair R. Cobble adjourned the meeting at 7:47 P.M. 

 
Minutes respectfully submitted by: 
Gayle Carrasco 
Administrator, West Benton Fire Rescue 
 

CERTIFICATION STATEMENT 
I hereby certify that the minutes of  the regular scheduled meeting of  the Board of  Commissioners 
held on December 16, 2025, are a true and accurate record of  the Board’s actions. These minutes 
are submitted for approval at the next regular meeting. 

 
Certified on this 6thh day of  January.  

 
       

Randy Cobble, Chair 
Board of  Commissioners 

West Benton Regional Fire Authority 
 
ATTEST: 
 
      
Gayle Carrasco, Secretary 
Board of  Commissioners 
West Benton Regional Fire Authority 
 
The West Benton Regional Fire Authority’s minutes are intended to be a reasonable summary of  the RFA’s 
governing board deliberations and actions. The Minutes are not a verbatim record of  everything said at the 
meeting. The minutes include all actions taken by the West Benton Regional Fire Authority Board. 



VOUCHER APPROVALS
West Benton Fire Rescue Time: 10:28:59 Date: 12/31/2025

12/31/2025 To: 12/31/2025 Page: 1

Voucher Claimant Trans Date Type Acct # Amount Memo

251214001 102066 DEPT OF TREASURY - 
IRS - No Check

1073 12/31/2025 Payroll 1 8,123.64 941 Deposit for Pay 
Cycle(s) 12/01/2025 - 
12/31/2025 - DEC 
2025

102066

8,123.64Total Vouchers:

CERTIFICATION: We, the undersigned Board Members of West Benton Regional Fire Authority, do 
hereby certify, under penalty of perjury, that the materials have been furnished, the services rendered or 
the labor performed as described and that the claim(s) is due and is an unpaid obligation against West 
Benton Fire Rescue and that I am authorized to authenticate and certify to said claim.

_______________________             _______________________

Chairman                                             Vice Chairman               

_______________________            _______________________         ___________________                

Board Member                                  Board Member                                Board Member

_______________________

Administrator                                                       



VOUCHER APPROVALS
West Benton Fire Rescue Time: 15:18:28 Date: 01/05/2026

12/31/2025 To: 12/31/2025 Page: 1

Voucher Claimant Trans Date Type Acct # Amount Memo

251217001 101535 BENTON PUD 1084 12/31/2025 Claims 1 950.95 ELECTRIC UTILITIES - 
DEC 2025

101535

251217002 101567 BENTON REA POWER 
NET

1085 12/31/2025 Claims 1 44.90 ELECTRIC UTILITIES 
(K2) RADIO TOWER - 
DEC 2025

101567

251217003 101658 BROWN'S TIRE CO 
INC, LES SCHWAB TIRES LES 
SCHWAB TIRES

1086 12/31/2025 Claims 1 137.42 DO131 - BATTERY 
INSTALLED - 2010 
TAHOE

101658

251217004 101750 CASCADE NATURAL 
GAS CORP

1087 12/31/2025 Claims 1 522.88 NATURAL GAS - DEC 
2025

101750

251217005 101821 CITY OF PROSSER 1088 12/31/2025 Claims 1 850.44 CITY UTILITIES - DEC 
2025

101821

251217006 106500 COLUMBIA 
SOUTHERN UNIVERSITY 
COLUMBIA SOUTHERN 
UNIVERS

1089 12/31/2025 Claims 1 1,738.00 SU - CH132 TUITION: 
FIR 3312 FIRE 
GROUND TACTICS 1, 
TECH FEE, FIR 3304 
PROTECTION 
HYRDRAULICS AND 
WATER SUPPLY, TECH 
FEE

106500

251217007 101918 CONNELL OIL INC. 1090 12/31/2025 Claims 1 2,174.60 VEHICLE FUEL - NOV 
2025 - OVER 
CHARGED; VEHICLE 
FUEL - NOV 2025 - 
CREDIT; VEHICLE FUEL
- NOV 2025; VEHICLE 
FUEL - DEC 2025

101918

251217008 101935 COOK'S ACE 
HARDWARE

1091 12/31/2025 Claims 1 36.45 ACE HARDWARE 
PURCHASES - DEC 
2025

101935

251217009 101999 CRYSTAL SPRINGS 1092 12/31/2025 Claims 1 112.44 DRINKING WATER 
COOLER - DEC 2025

101999

251217010 105998 GONZALEZ URIEL 1093 12/31/2025 Claims 1 543.50 BEANIES WITH LOGO 
(50)

105998

251217011 103404 O'REILLY AUTO PARTS 1094 12/31/2025 Claims 1 31.56 O' REILLY PURCHASES
- DEC 2025

103404

251217012 103469 PACIFIC OFFICE 
AUTOMATION, INC

1095 12/31/2025 Claims 1 164.12 B/W & COLOR COPY 
FEES 
11/12/25-12/12/25 - 
THIS COPIER WAS 
UPGRADED AND 
REMOVED.

103469

251217013 104254 TWG CONSULTING 
CORP

1096 12/31/2025 Claims 1 300.00 LABOR RELATION 
CONSULTATION - DEC
2025

104254

251217014 104287 US BANK, CORPORATE
PAYMENT SYSTEM

1097 12/31/2025 Claims 1 4,534.19 USBANK CHARGES - 
DEC 2025

104287



VOUCHER APPROVALS
West Benton Fire Rescue Time: 15:18:28 Date: 01/05/2026

12/31/2025 To: 12/31/2025 Page: 2

Voucher Claimant Trans Date Type Acct # Amount Memo County ID

251217015 104265 US CELLULAR 1098 12/31/2025 Claims 1 9.82 MONTHLY PHONE 
SERVICE CHARGES 
ST.320 - DEC 2025

104265

251217016 104336 VERIZON WIRELESS 1099 12/31/2025 Claims 1 239.19 DATA USAGE - DEC 
2025

104336

251217017 101376 VESTIS GROUP, INC. 1100 12/31/2025 Claims 1 16.31 CARPET CLEANING - 
DEC 2025

101376

251217018 102200 EMPLOYMENT SEC 
DEPT, WASHINGTON STATE

1101 12/31/2025 Payroll 1 25.00 Q3 2025 - LATE FEE 102200

12,431.77Total Vouchers:

CERTIFICATION: We, the undersigned Board Members of West Benton Regional Fire Authority, do 
hereby certify, under penalty of perjury, that the materials have been furnished, the services rendered or 
the labor performed as described and that the claim(s) is due and is an unpaid obligation against West 
Benton Fire Rescue and that I am authorized to authenticate and certify to said claim.

_______________________             _______________________

Chairman                                             Vice Chairman               

_______________________            _______________________         ___________________                

Board Member                                  Board Member                                Board Member

_______________________

Administrator                                                       



VOUCHER APPROVALS
West Benton Fire Rescue Time: 15:25:50 Date: 01/05/2026

12/31/2025 To: 12/31/2025 Page: 1

Voucher Claimant Trans Date Type Acct # Amount Memo

251218001 101658 BROWN'S TIRE CO 
INC, LES SCHWAB TIRES LES 
SCHWAB TIRES

1102 12/31/2025 Claims 1 1,991.46 CAPITAL PURCHASE - 
CMD VEHICLES - AIR 
BAG SYSTEMS CH131, 
CH132

101658

1,991.46Total Vouchers:

CERTIFICATION: We, the undersigned Board Members of West Benton Regional Fire Authority, do 
hereby certify, under penalty of perjury, that the materials have been furnished, the services rendered or 
the labor performed as described and that the claim(s) is due and is an unpaid obligation against West 
Benton Fire Rescue and that I am authorized to authenticate and certify to said claim.

_______________________             _______________________

Chairman                                             Vice Chairman               

_______________________            _______________________         ___________________                

Board Member                                  Board Member                                Board Member

_______________________

Administrator                                                       



VOUCHER APPROVALS
West Benton Fire Rescue Time: 15:24:34 Date: 01/05/2026

12/31/2025 To: 12/31/2025 Page: 1

Voucher Claimant Trans Date Type Acct # Amount Memo

251219001 103818 RWC GROUP RWC 
INTERNATIONAL, LLC

1103 12/31/2025 Claims 1 39,368.17 E1314 - Major Engine 
Overhaul services 
performed due to 
engine failure during 
pump testing. Work 
included:

Diagnostic inspection 
and teardown

In-frame engine 
overhaul (pistons, 
liners, bearings)

103818

251219002 991037 YAKIMA CO FIRE 
DISTRICT #5

1104 12/31/2025 Claims 1 10,000.00 2014 EXPLORER - 
CMD VEHICLE YCFD#5
SURPLUS; 2015 
EXPLORER - CMD 
VEHICLE YCFD#5 
SURPLUS

991037

49,368.17Total Vouchers:

CERTIFICATION: We, the undersigned Board Members of West Benton Regional Fire Authority, do 
hereby certify, under penalty of perjury, that the materials have been furnished, the services rendered or 
the labor performed as described and that the claim(s) is due and is an unpaid obligation against West 
Benton Fire Rescue and that I am authorized to authenticate and certify to said claim.

_______________________             _______________________

Chairman                                             Vice Chairman               

_______________________            _______________________         ___________________                

Board Member                                  Board Member                                Board Member

_______________________

Administrator                                                       



VOUCHER APPROVALS
West Benton Fire Rescue Time: 15:56:36 Date: 01/05/2026

01/06/2026 To: 01/06/2026 Page: 1

Voucher Claimant Trans Date Type Acct # Amount Memo

260102001 101983 CREXENDO 25 01/06/2026 Claims 1 326.82 CREXENDO VOIP 
PHONE SERVICE - JAN
2026

101983

260102002 101115 ESO SOLUTIONS, INC. 26 01/06/2026 Claims 1 9,239.54 2026 - ANNUAL ESO 
USER FEES

101115

260102003 106150 K2 TOWERS III, LLC 27 01/06/2026 Claims 1 3,300.00 2026 - ANNUAL SITE 
RENT FOR K2 TOWERS
AKA T-NET, TOTAL 
NETWORK, 
CHANDLER BUTTE

106150

260102004 100324 SPRINGBROOK 
HOLDING COMPANY, LLC

28 01/06/2026 Claims 1 8,104.38 2026 - ANNUAL 
SPRINGBROOK USER 
AGREEMENT/ 
ACCOUNTING 
SOFTWARE

100324

20,970.74Total Vouchers:

CERTIFICATION: We, the undersigned Board Members of West Benton Regional Fire Authority, do 
hereby certify, under penalty of perjury, that the materials have been furnished, the services rendered or 
the labor performed as described and that the claim(s) is due and is an unpaid obligation against West 
Benton Fire Rescue and that I am authorized to authenticate and certify to said claim.

_______________________             _______________________

Chairman                                             Vice Chairman               

_______________________            _______________________         ___________________                

Board Member                                  Board Member                                Board Member

_______________________

Administrator                                                       
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WEST BENTON FIRE RESCUE 
Benton County, Washington 

RESOLUTION 2025-28 
 

A RESOLUTION OF THE WEST BENTON REGIONIAL FIRE AUTHORITY  
REGARDING PUBLIC RECORDS INDEX

 
WHEREAS,  the West Benton Regional Fire Authority (“Authority”) is a public agency subject to the 

Washington Public Records Act, Chapter 42.56 RCW; and 

WHEREAS,  the Authority has adopted Policy 1913 (Public Records Request Policy) establishing 
procedures for responding to public records requests and providing public access to records; 
and 

WHEREAS,  RCW 42.56.070(4) provides that an agency is not required to create or maintain an index of 
public records when doing so would be unduly burdensome; and 

WHEREAS,  the Authority maintains records across multiple operational and administrative functions in 
support of its statutory mission to provide fire protection and emergency services; and 

WHEREAS,  given current staffing levels, essential operational responsibilities, and available 
administrative resources, the Governance Board finds that creating and maintaining a 
complete and current index identifying all public records maintained by the Authority would 
be unduly burdensome and would divert limited resources from core public safety functions; 
and 

WHEREAS,  the Authority remains committed to full compliance with the Public Records Act, including 
timely responses to public records requests and reasonable assistance to requesters in 
identifying and obtaining records maintained by the Authority. 

NOW, THEREFORE, BE IT RESOLVED by the Board of Commissioners of the West Benton Regional Fire 
Authority as follows: 

1. Index Determination. 
The Governance Board formally determines that creating and maintaining a complete and current 
public records index would be unduly burdensome pursuant to RCW 42.56.070(4). 

2. Public Records Access. 
The Authority shall continue to provide public access to records in accordance with Policy 1913 
and Chapter 42.56 RCW, including reasonable assistance to requesters in identifying records and 
providing records subject to applicable exemptions and redactions. 

3. No Restriction of Access. 
This resolution does not restrict or limit access to public records and is adopted solely to 
document the Authority’s index determination consistent with state law and existing policy. 

4. Reevaluation. 
The Governance Board may revisit this determination in the event of material changes to staffing 
levels, resources, or operational capacity. 
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ADOPTED by the Board of Commissioners of the West Benton Regional Fire Authority at a regular meeting 
thereof held on the 6th day of January 2026. 

 

PASSED this 6th day of January 2026. 

 

 ______________________________ 
Chair, Board of Commissioners 

 

______________________________ 
Vice Chair, Board of Commissioners 

 

______________________________ 
Commissioner 

 

______________________________ 
Commissioner 

 

______________________________ 
Commissioner 

 

 

 

 

 

ATTEST: 

__________________________ 

Gayle Carrasco, Board Secretary 
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WEST BENTON REGIONAL FIRE AUTHORITY  
Benton County, Washington 

RESOLUTION 2026 -01 

A RESOLUTION ESTABLISHING THE CALENDAR YEAR 2026 
REGULAR GOVERNING BOARD MEETING DATES, TIMES, AND LOCATION 

 

 
WHEREAS, the West Benton Regional Fire Authority (the “Authority”) is a regional fire authority 
organized and operating pursuant to the laws of the State of Washington; and 
 
WHEREAS, the Open Public Meetings Act (RCW 42.30) requires public bodies to establish and 
provide notice of regularly scheduled meetings; and 
 
WHEREAS, the West Benton Regional Fire Authority’s regular Governing Board meetings are 
established annually by resolution as to time, date, and place; and 
 
WHEREAS, the Governing Board desires to establish its regularly scheduled meeting dates for 
Calendar Year 2026; and 
 
WHEREAS, the Board of Fire Commissioners finds it to be in the best interest of the Authority to 
adopt this Resolution; 
 
 
 
NOW, THEREFORE, BE IT RESOLVED by the Board of Fire Commissioners of the West Benton 
Regional Fire Authority as follows: 
 
Section 1. 
Effective January 2026, the regular meetings of the Governing Board shall be held at 6:00 p.m. on 
the first and third Tuesday of each month. 
 
 
Section 2. 
Effective January 2026, the regular meetings of the Governing Board shall be held at the West 
Benton Regional Fire Authority Headquarters, Fire Station #310, located at 1200 Grant Avenue, 
Prosser, Washington. 
 
Section 3. 
This Resolution shall take effect upon adoption. 
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ESTABLISHING THE CALENDAR YEAR 2026| 2 0 2 6 - 0 4  
2 | P a g e  

 
 
 
 
ADOPTED by the Board of Fire Commissioners of the West Benton Regional Fire Authority 
at a regular meeting thereof this 6th day of January 2026. 

 
 

______________________________________________ 
Chairman, West Benton Regional Fire Authority 

 
 

ATTEST: 
 

______________________________________________ 
Gayle Carrasco 

Secretary, West Benton Regional Fire Authority 
  
 

 
 

______________________________________________ 
Board Member, West Benton Regional Fire Authority  

 
__________________________________________ 
Board Member, West Benton Regional Fire Authority  

 
______________________________________________ 
Board Member, West Benton Regional Fire Authority  

 
__________________________________________ 
Board Member, West Benton Regional Fire Authority  
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WEST BENTON REGIONAL FIRE AUTHORITY 
Benton County, Washington 

Board of Commissioners  
2026 Regular Meeting Schedule 

RESOLUTION 2026-01 
“ATTACHMENT” 

Meetings held at 6:00 PM on the 1st and 3rd Tuesdays of each month 
Location: Fire Station #310, 1200 Grant Avenue, Prosser, WA 99350 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Date Meeting Description
Su M Tu W Th F Sa Su M Tu W Th F Sa Su M Tu W Th F Sa Jan 06 Regular Board Meeting

1 2 3 1 2 3 4 5 6 7 1 2 3 4 5 6 7 Jan 20 Regular Board Meeting

4 5 6 7 8 9 10 8 9 10 11 12 13 14 8 9 10 11 12 13 14 Feb 03 Regular Board Meeting

11 12 13 14 15 16 17 15 16 17 18 19 20 21 15 16 17 18 19 20 21 Feb 17 Regular Board Meeting

18 19 20 21 22 23 24 22 23 24 25 26 27 28 22 23 24 25 26 27 28 Mar 03 Regular Board Meeting

25 26 27 28 29 30 31 29 30 31 Mar 17 Regular Board Meeting

Date Meeting Description
Su M Tu W Th F Sa Su M Tu W Th F Sa Su M Tu W Th F Sa Apr 07 Regular Board Meeting

1 2 3 4 1 2 1 2 3 4 5 6 Apr 21 Regular Board Meeting

5 6 7 8 9 10 11 3 4 5 6 7 8 9 7 8 9 10 11 12 13 May 05 Regular Board Meeting

12 13 14 15 16 17 18 10 11 12 13 14 15 16 14 15 16 17 18 19 20 May 19 Regular Board Meeting

19 20 21 22 23 24 25 17 18 19 20 21 22 23 21 22 23 24 25 26 27 Jun 02 Regular Board Meeting

26 27 28 29 30 24 25 26 27 28 29 30 28 29 30 Jun 16 Regular Board Meeting

31

Date Meeting Description
Su M Tu W Th F Sa Su M Tu W Th F Sa Su M Tu W Th F Sa Jul 07 Regular Board Meeting

1 2 3 4 1 1 2 3 4 5 Jul 21 Regular Board Meeting

5 6 7 8 9 10 11 2 3 4 5 6 7 8 6 7 8 9 10 11 12 Aug 04 Regular Board Meeting

12 13 14 15 16 17 18 9 10 11 12 13 14 15 13 14 15 16 17 18 19 Aug 18 Regular Board Meeting

19 20 21 22 23 24 25 16 17 18 19 20 21 22 20 21 22 23 24 25 26 Sep 01 Regular Board Meeting

26 27 28 29 30 31 23 24 25 26 27 28 29 27 28 29 30 Sep 15 Regular Board Meeting

30 31

[42] Date Meeting Description
Su M Tu W Th F Sa Su M Tu W Th F Sa Su M Tu W Th F Sa Oct 06 Regular Board Meeting

1 2 3 1 2 3 4 5 6 7 1 2 3 4 5 Oct 20 Regular Board Meeting

4 5 6 7 8 9 10 8 9 10 11 12 13 14 6 7 8 9 10 11 12 Nov 03 Regular Board Meeting

11 12 13 14 15 16 17 15 16 17 18 19 20 21 13 14 15 16 17 18 19 Nov 17 Regular Board Meeting

18 19 20 21 22 23 24 22 23 24 25 26 27 28 20 21 22 23 24 25 26 Dec 01 Regular Board Meeting

25 26 27 28 29 30 31 29 30 27 28 29 30 31 Dec 15 Regular Board Meeting

July 2026

October 2026 November 2026

West Benton Regional Fire Authority 

2026
Board of Commissioners Meeting Calendar

December 2026

August 2026 September 2026

January 2026 February 2026 March 2026

April 2026 May 2026 June 2026



 

Month Meeting Dates 
January Tuesday, January 6 2026 - Agenda | Minutes 
 Tuesday, January 20 2026 - Agenda | Minutes 
  
February Tuesday, February 3 2026 
 Tuesday, February 17 2026 
  
March Tuesday, March 3 2026 
 Tuesday, March 17 2026 
  
April Tuesday, April 7 2026 
 Tuesday, April 21 2026 
  
May Tuesday, May 5 2026 
 Tuesday, May 19 2026 
  
June Tuesday, June 2 2026 
 Tuesday, June 16 2026 
  
July Tuesday, July 7 2026 
 Tuesday, July21 2026 
  
August Tuesday, August 4 2026 
 Tuesday, August 18 2026 
  
September Tuesday, September 1 2026 
 Tuesday, September 15 2026 
  
October Tuesday, October 6 2026 
 Tuesday, October 20 2026 
  
November Tuesday, November 3 2026 
 Tuesday, November 17 2026 
  
December Tuesday, December 1 2026 
 Tuesday, December 15 2026 

 

 

 
 
 
 
 
 
 
 
 



 
 
 

2026 board meeting dates  
Conflict State if to fall on a federal holiday 
(the 1st and 3rd Tuesdays of each month)  

 
That means the 2026 Calendar is clear of conflicts with: 

 
Holiday Date in 2026 Nearest Meeting Date Conflict? 

New Year’s Day Thursday, Jan 1 Jan 6 (Tue) No 

Martin Luther King Jr. Monday, Jan 19 Tuesday, Jan 20 Yes/No conflict 
3-day weekend 

Presidents’ Day Monday, Feb 16 Tuesday, Feb 17  Yes/No conflict 
3-day weekend 

Memorial Day Monday, May 25 May 19 & June 2 No 

Independence Day Saturday, Jul 4 Jul 7 No 

Labor Day Monday, Sept 7 Sept 1 & 15 No 

Columbus Day Monday, Oct 12 Oct 6 & 20 No 

Veterans Day Wednesday, Nov 11 Nov 3 & 17 No 

Thanksgiving Thursday, Nov 26 Nov 17 No 

Christmas Day Friday, Dec 25 Dec 15 No 
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WEST BENTON REGIONAL FIRE AUTHORITY  
Benton County, Washington 

RESOLUTION 2026 -02 

A RESOLUTION APPOINTING BOARD OF OFFICER  
POSITIONS FOR WEST BENTON REGIONAL FIRE AUTHORITY  
FOR CALENDAR YEAR 2026 and 2027 

WHEREAS:  RCW 52 establishes requirements for electing officers from ‘among the 
members’ of the sitting Governance Board of the Regional Fire Authority; and  
 
WHEREAS:  The Governance Board of West Benton Regional Fire Authority, in 
compliance with this statute has conducted ‘elections’ among their number of officer 
positions for 2026 and 2027; and 

NOW, THEREFORE, BE IT RESOLVED by the Governing Board of the West Benton Regional 
Fire Authority that, County of Benton, that the following West Benton Regional Fire Authority 
Governance Board members shall serve in these respective positions and shall appoint a 
secretary for the year 2026 and 2027: 

 
Governance Board Member - Chairman:         
 

Governance Board Member - Vice-Chairman:        
 

PASSED this 6th day of January 2026 
 

________________________________________ Title:  Commissioner 

________________________________________ Title:  Commissioner 

________________________________________ Title:  Commissioner 

________________________________________ Title:  Commissioner 

________________________________________ Title:  Commissioner 

ATTEST: 

________________________________ 
Gayle Carrasco, Administrator 
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WEST BENTON FIRE & RESCUE 
Benton County, Washington 

RESOLUTION 2026-03 
A RESOLUTION DESIGNATING LEGAL COUNSEL                                                                                              
FOR WEST BENTON REGIONAL FIRE AUTHORITY FOR 2026 

 
WHEREAS: West Benton Regional Fire Authority requires legal counsel from time to time on 

various issues affecting the operation and management of West Benton Regional Fire 
Authority; AND 

WHEREAS: West Benton Regional Fire Authority is authorized by statute to retain the services of 
legal counsel in accordance with RCW 52.26.090(1)(e); AND 

WHEREAS: The Governing Board has identified ELLERD, HULTGRENN, & DAHLHAUSER LLP to 
have experience and expertise in representing public sector entities and have 
demonstrated skill, experience, and knowledge; AND 

WHEREAS: Funds have been allocated in the Authority’s budget for these purposes; AND  

NOW, THEREFORE, BE IT RESOLVED by the Governing Board of the West Benton Regional Fire 
Authority that, ELLERD, HULTGRENN, & DAHLHAUSER LLP is appointed as legal counsel of 
record to the Governing Board and authorizes the West Benton Regional Fire Authority Chairman 
to enter into an agreement.  

ADOPTED, by the West Benton Regional Fire Authority Board of Commissioners, at a regular 
open public meeting of such Board on the 6th day of January 2026. 

PASSED this 6th day of January 2026. 

________________________________________ Title:  Commissioner 

________________________________________ Title:  Commissioner 

________________________________________ Title:  Commissioner 

________________________________________ Title:  Commissioner 

________________________________________ Title:  Commissioner 

 

ATTEST: 

________________________________ 
Gayle Carrasco, Administrator  
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WEST BENTON FIRE & RESCUE 
Benton County, Washington 

 
RESOLUTION NO. 2026-04 

 
A RESOLUTION APPOINTING RECORDS RETENTION OFFICER  
POSITION FOR THE WEST BENTON REGIONAL FIRE AUTHORITY FOR 2026 

 
WHEREAS: West Benton Regional Fire Authority is required to comply with the Washington 

State Public Records Act (chapter 42.56.RCW) and the retention requirements 
established by the Washington State Department of Archives; and  

WHEREAS: To comply with these requirements, the Fire Authority’s needs to establish a 
Records Retention Officer with responsibility to manage all Fire Authority’s 
records and to comply with the statutory and regulatory requirements that 
govern the records of West Benton Regional Fire Authority; and 

NOW, THEREFORE, BE IT RESOLVED by the Governing Board of the West Benton Regional 
Fire Authority that the Governing Board appoints the West Benton Rescue Fire Authority 
Administrator and the Fire Chief as the Records Retention Officers. 

PASSED this 6th day of January 2026 
 

________________________________________ Title:  Commissioner 
 

________________________________________ Title:  Commissioner 
 

________________________________________ Title:  Commissioner  
 

________________________________________ Title:  Commissioner 
 

________________________________________ Title:  Commissioner 
 
ATTEST: 

________________________________ 
Gayle Carrasco, Administrator 
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WEST BENTON FIRE & RESCUE  
Benton County, Washington 
 

RESOLUTION NO. 2026-05 
 

A RESOLUTION APPOINTING INVESTMENT OFFICER  
POSITIONS FOR WEST BENTON REGIONAL FIRE AUTHORITY FOR 2026 

 
WHEREAS:  West Benton Regional Fire Authority from time to time maintains various fund 

balances which are in excess of current RFA operating cash needs; AND 

WHEREAS: West Benton Regional Fire Authority will participate in the Benton County 
Investment Pool to take advantage of its authority to invest its excess balances 
in the following funds: 

 
 
 

BENTON COUNTY FUND NAME WBRFA FUND NAME 
6871 WBFRA Expense General Fund 001 Expense General Fund 
6876 WBFRA Emergency Reserve 
Fund 

101 Emergency Reserve Fund 

687B WBRFA Replacement Fund 200 Debt Liability Fund 
 300 Apparatus Replacement Fund 
 400 – KeyBank Advance Travel 

 

WHEREAS:  It would be of financial benefit to West Benton Regional Fire Authority to have 
an                       appointed Finance Investment Officers of the RFA authorized 
to oversee the RFA’s participation in the County investment pool. 

NOW, THEREFORE, BE IT RESOLVED by the Governing Board of the West Benton Regional 
Fire Authority, County of Benton, State of Washington, that: 

1. That the West Benton Regional Fire Authority Governance Board appoints the 
following Finance Investment Officers for the Fiscal Year 2026 through January 
20th, 2027.  
                      Richard Clizbe:   Governance Board Member 
                      Shane Williams:   Governance Board Member 
                      David Moon:   Governance Board Member 
                      Lisa Galbraith:   Governance Board Member 
                      Randy Cobble:   Governance Board Member 
                      Gayle Carrasco:   Administrator District Secretary 
                      Charles Damron:  Alternate District Secretary 
 
 

2. Said Appointments shall be made as Finance Investment Officers for Fiscal Year 
2026 thru January 20, 2027, with the following authority: 

 

 
• To communicate with the Benton County Treasurer as necessary and to 

oversee the performance of the WBRFA’s investments. 
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• To execute withdrawals and investment of WBRFA’s funds from the Benton 
County investment pool as often and prudently as authorized.  

• To report to the WBRFA’s Governance Board as necessary to address 
issues relating to the RFA’s investments in the Benton County Investment 
Pool. 

 

PASSED this 6th day of January 2026 
 

 

 

 

 

 

 

 

 

________________________________________ Title:  Commissioner 
 

________________________________________ Title:  Commissioner 
 

________________________________________ Title:  Commissioner  
 

________________________________________ Title:  Commissioner 
 

________________________________________ Title:  Commissioner 
 

ATTEST: 

 
________________________________ 
Gayle Carrasco, Administrator 
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WEST BENTON FIRE & RESCUE 
Benton County, Washington 

RESOLUTION 2026-06 

A RESOLUTION APPOINTING AUDITING OFFICER POSITIONS  
FOR WEST BENTON REGIONAL FIRE AUTHORITY FOR 2026 

 
WHEREAS:  West Benton Regional Fire Authority conducts financial transactions in/from 

the   following funds. 

BENTON COUNTY FUND NAME WBRFA FUND NAME 
6871 WBFRA Expense General Fund 001 Expense General Fund 
6876 WBFRA Emergency Reserve Fund 101 Emergency Reserve Fund 
687B WBRFA Replacement Fund 200 Debt Liability Fund 
 300 Apparatus Replacement Fund 
 400 – KeyBank Advance Travel 

 
WHEREAS:  West Benton Regional Fire Authority must audit all financial transactions and 

claims presented against the RFA for materials furnished, services supplied and 
all claims for reimbursement expenses; and 

WHEREAS:  It is prudent and of financial benefit to West Benton Regional Fire Authority to 
have appointed Finance Auditing Officers of the RFA authorized to oversee the 
RFA’s expenditure of funds. 

NOW, THEREFORE, BE IT RESOLVED by the Governing Board of the West Benton Regional 
Fire Authority, County of Benton, State of Washington, that: 

1. That the West Benton Regional Fire Authority Governance Board appoints the 
following Finance Auditing Officers for the Fiscal Year 2026 through January 20, 
2027.  
            Richard Clizbe:   Governance Board Member 
                      Shane Williams:   Governance Board Member 
                      David Moon:   Governance Board Member 
                      Lisa Galbraith:   Governance Board Member 
                      Randy Cobble:   Governance Board Member 
                      Gayle Carrasco:   Administrator District Secretary 
                      Charles Damron:  Alternate District Secretary 

2. Said Appointments shall be made as Finance Auditing Officers for Fiscal Year 2026 
through January 20, 2027, with the following authority:  

 

• To communicate with the Benton County Treasurer as necessary and to 
oversee the performance of the WBRFA’s investments. 

• To execute withdrawals and investment of WBRFA’s funds from the Benton 
County investment pool as often and prudently as authorized.  

• To report to the WBRFA’s Governance Board as necessary to address issues 
relating to the RFA’s investments in the Benton County Investment Pool 
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ADOPTED, by the West Benton Regional Fire Authority Board of Commissioners, at a 
regular open public meeting of such Board on the 6th day of January 2026. 

PASSED this 6th day of January 2026 
 

_______________________________ Title:  Commissioner 

_______________________________ Title:  Commissioner 

_______________________________ Title:  Commissioner 

_______________________________ Title:  Commissioner 

_______________________________ Title:  Commissioner 

ATTEST: 

__________________________________ 

Gayle Carrasco, Secretary - Board of Fire Commissioners  
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WEST BENTON FIRE & RESCUE 
Benton County, Washington 

RESOLUTION NO. 2026-07 
A RESOLUTION APPOINTING PAYROLL OFFICER POSITIONS  
FOR WEST BENTON REGIONAL FIRE AUTHORITY FOR 2026 

 
WHEREAS:  West Benton Regional Fire Authority maintains a force of Volunteer Emergency    

Responders; professional Executive and Staff Officers and a Governance Board; 
AND 

WHEREAS:  West Benton Regional Fire Authority reimburses said elected and appointed 
individuals from designated and budgeted RFA funds; AND 

BENTON COUNTY FUND NAME WBRFA FUND NAME 
6871 WBFRA Expense General Fund 001 Expense General Fund 

 

WHEREAS:  It is necessary and prudent for the West Benton Regional Fire Authority to 
have appointed Payroll Officers authorized to oversee the RFA’s expenditure 
of reimbursement and payroll funds: 

NOW, THEREFORE, BE IT RESOLVED by the Governing Board of the West Benton Regional 
Fire Authority, County of Benton, State of Washington, that: 

1. That the West Benton Regional Fire Authority Governance Board appoints the 
following Finance Auditing Officers for the Fiscal Year 2026 through January 20, 
2027.  
 

                      Randy Cobble:   Governance Board Member - Chairman  
                      Richard Clizbe:   Governance Board Member – Vice 
Chairman 
                      Shane Williams:   Governance Board Member 
                      David Moon:   Governance Board Member 
                      Lisa Galbraith:   Governance Board Member 
 
                      Gayle Carrasco:   Administrator District Secretary 
                      Charles Damron:   Alternate District Secretary 

 

2. Said Appointment of Auditing Officers shall be in order to: 
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• Provide authority over the expenditure of West Benton Regional Fire Authority 
finances for payroll and reimbursements. 

• To maintain oversight and accountability authority over said payroll and 
reimbursement expenditures from the West Benton Regional Fire Authority 
funds. 

• To communicate with Benton County as necessary and in overseeing the 
execution of the RFA’s payroll expenditures. 

 

PASSED this 6th day of January 2026 

 

 

 

_______________________________________ Title:  Commissioner 

________________________________________ Title:  Commissioner 
 

________________________________________ Title:  Commissioner  
 

________________________________________ Title:  Commissioner 
 

________________________________________ Title:  Commissioner 
 

 

 

 

 

 

 

 

ATTEST: 
________________________________ 
Gayle Carrasco, Administrator  
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WEST BENTON FIRE & RESCUE 
Benton County, Washington 

RESOLUTION 2026-08 

A RESOLUTION APPOINTING AGENT TO RECEIVE CLAIMS                                                               
FOR THE WEST BENTON REGIONAL FIRE AUTHORITY FOR 2026 

 
WHEREAS:  Pursuant to the provisions of RCW 4.96.020 the governing body of each local 

governmental entity shall appoint an agent to receive and claim for damages 
made under chapter 4.96 RCW. 

WHEREAS:  All claims for damages against a local governmental entity, or against any local 
governmental entity’s commissioners, officers, employees, or volunteers, 
acting in such capacity, shall be presented to the agent within the applicable 
period of limitations within which and action must be commenced. 

NOW, THEREFORE, BE IT RESOLVED, that the GOVERNING BOARD of WEST BENTON 
REGIONAL FIRE AUTHORITY appoints the below listed agent to receive any 
claims for damages made under chapter 4.96 RCW. 

Claims Agent Appointed: 
Fire Chief, Charles Damron 

Office Address: West Benton Fire Rescue  
1200 Grant Ave 

Prosser, WA 99350 
Business Hours: 8am - 5pm 

 

BE IT FURTHER RESOLVED, by the GOVERNING BOARD of WEST BENTON REGIONAL FIRE 
AUTHORITY, that a duplicate original of the Resolution shall be recorded with the Benton 
County Auditor. 

ADOPTED, by the West Benton Regional Fire Authority Board of Commissioners, at a 
regular open public meeting of such Board on the 6th day of January 2026. 

PASSED this 6th day of January 2026 

_______________________________ Title:  Commissioner 

_______________________________ Title:  Commissioner 

_______________________________ Title:  Commissioner 

_______________________________ Title:  Commissioner 

_______________________________ Title:  Commissioner 

ATTEST: 
__________________________________ 

Gayle Carrasco, Secretary - Board of Fire Commissioners  
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WEST BENTON FIRE & RESCUE 
Benton County, Washington 

RESOLUTION 2026-09 

A RESOLUTION APPOINTNG PUBLIC RECORDS OFFICER                                                                   
FOR WEST BENTON REGIONAL FIRE AUTHORITY FOR 2026 

 
WHEREAS:  West Benton Regional Fire Authority (the "Authority") is a public corporation 

organized pursuant to RCW 35.21.730 through 35.21.759; and  

WHEREAS:  The Washington State Legislature amended RCW 42.17.250 in the 2005 
Session to require state and local agencies to appoint and publicly identify a 
public record officer; and 

WHEREAS:  RCW 42.56.580 requires West Benton Regional Fire Authority to appoint and 
publicly identify a public records officer and to oversee the agency's 
compliance with the public records disclosure requirements of this chapter.  

NOW, THEREFORE, BE IT RESOLVED by the Governing Board of the West Benton 
Regional Fire Authority of Commissioners that: 

Section 1. The West Benton Regional Fire Authority Board of Commissioners 
hereby appoints the Administrator/Board Secretary as (the “Public Records 
Officer”) for West Benton Regional Fire Authority. The responsibility of the 
Public Records Officer is to serve as the point of contact for members of the 
public in requesting disclosure of public records and to overs the district’s 
compliance with the public records disclosure requirements of Chapter 42.17 
RCW. The Public Records Officer may temporarily delegate his/her 
responsibilities to the Fire Chief or Deputy Fire Chief during his/her absence 
from work.  

Section 2. The name and contact information for the Public Records Officer 
shall be published by West Benton Regional Fire Authority in a manner that is 
reasonably calculated to provide proper notice to the public, which may 
include posting such information at West Benton Regional Fire Authority's 
business address, posting on the internet website, and/or referencing such 
information in West Benton Regional Fire Authority's publications.  

ADOPTED, by the West Benton Regional Fire Authority Board of Commissioners, at a 
regular open public meeting of such Board on the 6th day of January 2026. 

PASSED this 6th day of January 2026 

 
_______________________________ Title:  Commissioner 

_______________________________ Title:  Commissioner 

_______________________________ Title:  Commissioner 

_______________________________ Title:  Commissioner 

_______________________________ Title:  Commissioner 

ATTEST: 

__________________________________ 

Gayle Carrasco, Secretary - Board of Fire Commissioners  
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WEST BENTON FIRE & RESCUE 
Benton County, Washington 

RESOLUTION NO. 2026-10 
 
 

A RESOLUTION AMENDING RESOLUTION 2024-02 ESTABLISHING THE 
CHECK CUSTODIANS’ AGREEMENT WITH BENTON COUNTY AUDITOR’S 
OFFICE.  

 
 
WHEREAS:  Pursuant to RCW 52.16.050, the Benton County Auditor/Treasurer pays out money 

received for the account of the Fire District on warrants issued by the Benton County 
Auditor against the proper funds of the West Benton Fire and Rescue Fire District#3 
(referred to herein as the “Fire District”); AND 

 
WHEREAS:  It is the intent of the Board of Commissioners of the West Benton Regional Fire 

Authority to improve the process of receiving checks from the Benton County Auditor 
by eliminating delays in the average time to deliver mail pieces to the Fire District; 
AND 

 
WHEREAS: The Benton County Auditor is the proper official authorized to make delivery of all 

checks to the Fire District; AND 
 
WHEREAS:  The Benton County Auditor requires an approved resolution by the Board of 

Commissioners of the West Benton Regional Fire Authority authorizing a designated 
individual(s) to physically pick up payment checks to vendors on behalf of the Fire 
District; AND 

WHEREAS:  The Board of Commissioners of the West Benton Regional Fire Authority recognizing 
the inherent risk associated with this method of check distribution, the following 
procedures have been established to safeguard from fraud and misappropriation of 
funds.  

 
WHEREAS:  The Board of Commissioners determines it necessary efficient administration the 

district’s financial affairs that this resolution be passed and adopted in the best 
interest of the district.  

 
NOW, THEREFORE BE IT RESOLVED, BY THE BOARD OF COMMISSIONERS OF THE WEST BENTON 
REGIONAL FIRE AUTHORITY, as follows:  
 

Section 1:  Establishment of the Check Custodian Agreement with the Benton County 
Auditor’s Office as shown on Attachment “A”. 

Section 2: Administrative Authorization. The Fire Chief, Deputy Fire Chief, and the 
Administrator of the West Benton Fire Rescue are hereby authorized to 
implement such administrative procedures as may be necessary to 
implement this directive.  

 
 

ADOPTED, by the Board of Commissioners of the West Benton Regional Fire Authority, at 
a regular open public meeting of such Board on the 6th day of January 2026. 
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PASSED this 6th day of January 2026. 

 

 

 

 

 

 

 

 

 

 

 

 

________________________________________ Title:  Commissioner 

________________________________________ Title:  Commissioner 

________________________________________ Title:  Commissioner 

________________________________________ Title:  Commissioner 

________________________________________ Title:  Commissioner 

 

 

ATTEST: 

________________________________ 
Gayle Carrasco, Administrator  
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WEST BENTON FIRE & RESCUE 
Benton County, Washington  

RESOLUTION NO. 2026-10 
(Attachment “A”) 

 

 
A RESOLUTION ESTABLISHING THE CHECK CUSTODIAN AGREEMENT BETWEEN BENTON 
COUNTY - AUDITOR’S OFFICE ACCOUNTS PAYABLE DEPARTMENT, AND THE BOARD OF THE 
WEST BENTON REGIONAL FIRE AUTHORITYH DBA WEST BENTON FIRE RESCUE 

Under the authority of the Board of Commissioners of the West Benton Regional Fire Authority 
delegates the West Benton Fire Rescue and the Auditor’s Office of Benton County the following 
responsibilities: 
 

GENERAL GUIDELINES 
The Check Custody Agreement requires signatures of the authorized check custodian(s) to pick up 
the checks. This agreement identifies the check custodian and alternate (hereafter “check custodian”) 
who will be responsible for the safe keeping of the checks until they are distributed to the payee. 
Checks will only be distributed to check custodians as listed in this agreement. Once the check 
custodian has received the check(s), they must account for all checks and keep them in a secure area 
or a locked safe, following the guidelines outlined below. 

GENERAL PROCEDURES  

A. The West Benton Fire Rescue Fire Chief will designate the check custodian(s) and check custodian 
agent(s). 

B. The check custodian identified in this document will pick up the checks from  
Auditor’s Office  
Accounting Services Manager 
Benton County 
7122 W. Okanogan Pl, Ste E120 
Kennewick, WA 99336 

C. The check custodian is responsible for safeguarding checks until returned to the West Benton Fire 
District.  

D. Benton County Auditor’s Office Accounting Services will release the check(s) and a Check Distribution 
Log to the check custodian or check custodian alternate. The check custodian must bring a valid 
photo ID and sign for the check(s). 

E. When the checks arrive at the Fire District, the checks should be verified by a second employee and 
locked in a secure area accessible only to the check custodian until distribution. 

F. When the check custodian mails out the check(s), the date and time shall be logged. The log of the 
mailing of checks will be filed along with Check Distribution Log received from Benton County Auditor 
Accounting Services.  

G. All lost or stolen checks must be reported immediately to the Fire Chief. The check custodian will 
then contact Benton County Accounting Services and the checks must be voided and reissued. 

This agreement is for executable by Board of Commissioners of the West Benton Regional Fire Authority 
Resolution 2026-10 approved on January 6th, 2026, authorizing the designating the individuals listed below 
as authorized Check Custodians or Check Custodian (Agents) for the West Benton Fire District. 
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West Benton Fire Rescue 
Authorized Officer or Accounting Support Officer 

 
 

 

 
 

Benton County 
Authorized Officer or Accounting Support Staff 

 
 

 

 

Authorized Check Custodian (Agent) 
 
 

Signature 
 
ERUBIEL CLARA 
Print Name – Erubiel Clara 
 
Title – Deputy Chief 

 
Date 

Benton County Authorizing Officer 
 
 

Signature 
 
RAYCE MILLER 
Print Name – Rayce Miller 

 
Title - Accounting 
Service Manager 

 
 

Date 

Authorized Check Custodian 
 
 

Signature 
 
CHARLES DAMRON 
Print Name – Charles Damron 
 
Title – Fire Chief 

 
Date 

Authorized Check Custodian (Agent) 
 
 

Signature 
 
GAYLE CARRASCO 
Print Name – Gayle Carrasco 
 
Title - Administrator 

 
Date 

Benton County Accounting Support Staff 
 
 

Signature 
 
  
Print Name 
 
Title – Accounting 
Support Staff 

 
 

Date 

Authorized Check Custodian (Agent) 
 
 

Signature 
 
     
Print Name –   
 
Title - Designee 

 
Date 
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