RFA Governing Board

MEETING AGENDA

West Benton Regional
Fire Authority

1200 Grant

Prosser, WA 98350

WBFR Zoom Meeting Information:

DATE:
TIME:

Regular Board Meeting
April 6, 2021
18:00 hours (6:00p.m.)

LOCATION:

REMOTE MEETING - ZOOM

Please call the office for the password

Call to Order
Flag Salute
Roll Call

•

Public Comments

Click here to connect to the meeting
Meeting ID: 275 438 3418

Attendees will participate remotely, via zoom, due to the COVID19 Virus
Governor Inslee issued a proclamation that suspends portions of the Open Public Meetings Act
(OPMA) and the Public Records Act (PRA) to help minimize in-person contact. Please contact the
District Secretary 509-786-3873 for information on accessing the conference call.

CONSENT AGENDA
1.
2.
3.
4.

OLD BUSINESS
1. Equipment
Purchases

Agenda Approval – April 6, 2021 regular board meeting
Approval of Minutes – March 16th, 2021
Voucher Approval – #210401001 thru #210401042 +9 EFTs in the amount of $70,826.42
Credit Card Payment

•

Local Program Loan Status Update

2. EMS

•

2022 EMS Plan – Discussion

3. Staffing

•

Position Description

•
•

Governing Board
Staff Reports

2. Resolution

•

2021-09 Public Surplus - dozer

3. Executive Session

•

Pursuant to RCW 42.30.140, Collective bargaining sessions with employee
organizations, including contract negotiations, grievance meetings, and discussions
relating to the interpretation or application of a labor agreement; or (b) that portion of a
meeting during which the governing body is planning or adopting the strategy or
position to be taken by the governing body during the course of any collective
bargaining, professional negotiations, or grievance or mediation proceedings, or
reviewing the proposals made in the negotiations or proceedings while in progress.

Good of the Order
Approval of Vouchers
Next Board Meeting
ADJOURN

•

Reminder to File your PDC F1
Reminder to email your approvals

NEW BUSINESS
1. Correspondence

•

•

April 20, 2021

WEST BENTON REGIONAL FIRE AUTHORITY
TUESDAY MARCH 16TH, 2021
WBRFA HEADQUARTERS STATION 310
CALL TO ORDER AND FLAG SALUTE
Chairman Clizbe called the March 16th, 2021 West Benton Regional Fire Authority regular
meeting to order at 6:01pm. Due to Zoom meeting, flag salute was postponed.
ROLL CALL
Present: Commissioners David Moon, Richard Clizbe, Randy Fox, Shane Williams, and Dewey
Holliday
Others in attendance: Fire Chief Seth Johnson, Captain Scott Friend, Neil Taylor PMH
Hospital, Randy Cobble, Christi Doornink-Osborn PMH EMS and Administrator Jessica
Trevino
PUBLIC COMMENTS
No Public C
CONSENT AGENDA
Commissioner Fox moved to approve the consent agenda. Commissioner Williams seconded the
motion. The motion carried.
OLD BUSINESS
EQUIPMENT PURCHASES
• Chief Johnson updated the board on the purchase of a dozer.

EMS
2022 EMS Plan Discussion
• Commissioner Williams reported that no new meetings have been set due to conflicts in
schedule.
NEW BUSINESS
• No new business
CORRESPONDENCE
• Governing Board
o No report
• Staff Reports
o Chief Johnson reported on PMH and Collective bargaining agreements. Dozer
trailer was modified to fit the side by side on it. Structure fire on Friday and
returned to the scene this morning. 1 firefighter injury. Drill will be returning to inperson.
o Administrator Trevino reported on BIAS and updating bars codes to keep in
compliance with the State.
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STAFFING
• Position Description
o Chief Johnson provided the board with a position description of Shift Captain for
the Board to review. He asked the board to review it and get back to him with any
suggestions or changes.

EXECUTIVE SESSION
• Executive Session entered into under RCW 42.30.140 regarding strategy adoption for
collective bargaining. Session began at 6:42pm and was projected to last for 15 minutes.
• Executive session ended and regular meeting reconvened at 6:57 pm and no action taken.

ADJOURNMENT
With no further business, Chairman Clizbe adjourned the meeting at 7:02 pm.

_________________________________
RICHARD CLIZBE, CHAIRMAN
_____________________________________
JESSICA TREVINO, ADMINISTRATOR
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POSITION DESCRIPTION
PURPOSE: The specific objective and function of a Position Description sets out the position and purpose of the job as well as
where the position fits into the organization. It also details expected behaviors, principle accountabilities, responsibilities, key
tasks and job performance for the position a Member or Officer has been appointed to.

WBRFA MISSION: “ . . . . As a Team, WBRFA is dedicated to the preservation and protection of Life, Property and the
Environment by maintaining a state of readiness in order to provide the community with emergency services and hazard
prevention / education.”

POSITION: Shift Captain
DEFINITION & JOB SUMMARY: The Shift Captain, under supervision of the Fire Chief, assumes responsibility of fire stations
and fire company operations, participates in, and directs assigned personnel in emergency responses, daily fire department
operations, training and prevention activities, including working with employees to correct deficiencies and implementing
disciplinary procedures.

SUPERVISION / CONTROLS OVER WORK: Immediate supervision is provided by the Fire Chief. Receives workflow
direction from Fire Chief or Designated Program Managers.

LEVEL OF RESPONSIBILITY: Operational
JOB GOAL:
NATURE / SCOPE OF WORK: Knowledge of the Incident Command System and modern principles of firefighting and
supervision will assist the incumbent in being responsible for activities and assignments centered around the station
environment and other collateral duties. The incumbent must respond to major emergency situations and at such times may be
subject to extreme noise, toxic smoke and gases, hazardous chemicals, and adverse weather conditions. However, this is an
operational role within the Department and at time may require above-average aerobic capacity and lifting capabilities as well as
good balance, manual dexterity, eyesight and hearing. Incumbents in this position may be subject to extreme heat, noise, toxic
smoke and gases, hazardous chemicals, adverse weather conditions, communicable diseases and possible verbal and physical
abuse from hostile or disoriented individuals.

PRINCIPLE DUTIES AND RESPONSIBILITIES:
Responding to emergency incidents as the highest ranked member assigned to 24-hour shift and performing initial emergency
management functions until relieved.
Assist in Developing long range plans and objectives for assigned programs.
Execute policies, plans and goals for WBRFA.
Assists with the maintenance and repair of WBRFA buildings, equipment, and apparatus.
Provides Shift level leadership.

MINIMUM QUALIFICATIONS: Extensive experience in firefighting work, including considerable experience in a supervisory
capacity, or any equivalent combination of experience and training which provides the required knowledge, skills and abilities.
Ability to Complete Tri-County ICT4 Task Book.
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RESOLUTION 2021-09
A RESOLUTION DECLARING CERTAIN PROPERTY
TO BE SURPLUS PROPERTY
WHEREAS, the Governing Board of West Benton Regional Fire Authority have decided that the
following described personal property is no longer of use or benefit to West Benton Fire Rescue,
and
WHEREAS, the Governing Board of West Benton Regional Fire Authority desires to dispose of
said personal property, and
WHEREAS, it is necessary for West Benton Regional Fire Authority to declare said property to be
surplus property,
NOW THEREFORE, BE IT RESOLVED, by the Governing Board of West Benton Regional
Fire Authority that the following described personal property is surplus property and is no longer
needed for West Benton Fire Rescue:
* See Attached List - Exhibit “A”
BE IT FURTHER RESOLVED, by the governing Board of West Benton Regional Fire
Authority, that said personal property shall be sold or disposed of in such a manner as determined
by the Chief of West Benton Regional Fire Authority, to be appropriate.
ADOPTED by the Governing Board of West Benton Regional Fire Authority on this 6th day of
April 2021.

________________________________________ Title: Commissioner
________________________________________ Title: Commissioner
________________________________________ Title: Commissioner
________________________________________ Title: Commissioner
________________________________________ Title: Commissioner

ATTEST:
________________________________
Jessica Trevino, Administrator
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Surplus Items 4/6/2021
RESOLUTION 2021-09
Exhibit A

Dozer
Year: 1982
Make: CASE
Model: 1150c
Serial Number: 1031270
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