West Benton Regional
Fire Authority

RFA Governing Board

MEETING AGENDA

1200 Grant

Prosser, WA 98350

WBFR Zoom Meeting Information:

DATE:
TIME:

Regular Board Meeting
November 3, 2020
18:00 hours (6:00p.m.)

LOCATION:

REMOTE MEETING - ZOOM

Please call the office for the password

Call to Order
Flag Salute
Roll Call

•

Public Comments

Click here to connect to the meeting
Meeting ID: 275 438 3418

Attendees will participate remotely, via zoom, due to the COVID19 Virus
Governor Inslee issued a proclamation that temporarily suspends portions of the Open
Public Meetings Act (OPMA) and the Public Records Act (PRA) to help minimize inperson contact. Commissions are temporarily prohibited from holding in-person meetings
with the public present. Please contact the District Secretary 509-786-3873 for
information on accessing the conference call.

2021 Budget Hearing
•
•

NOTICE IS HEREBY GIVEN that the Governing Board of West Benton Regional Fire
Authority will hold a public hearing, in accordance with RCW 42.30.080 and
RCW 84.55.120, regarding WBRFA’s 2021 Budget.
Levy Certification (pages 3)
Ordinance Resolution – 2020-15 (pages 4)

CONSENT AGENDA
1. Agenda Approval – November 3, 2020 regular board meeting
2. Approval of Minutes – October 20, 2020 – regular meeting minutes (pages 5-6)
3. Voucher Approval – #201101001 thru #201101027 + 11 EFT in the amount of $68,190.93 (pages
7-9)

OLD BUSINESS
1. Truck Purchases

•
•

Local Program
Type 1

•

Permanently approving Resolution 2020-11 – Voucher Preapproval (pages 10)

•
•

Governing Board
Staff Reports

2. Policy

•
•

1st Reading of Cooperative Purchasing policy (pages 11)
1st Reading for EMAC requests policy (pages 12)

3. Evaluations

•

Employee Reviews

4. Executive Session

•

Possible executive session, pursuant to RCW 42.30.110(1)(g) (“To review the performance of
a public employee”). This session will begin at _______o’clock and will be concluded at
______o’clock.”

2. Resolution 2020-11
NEW BUSINESS
1. Correspondence

Good of the Order
Next Board Meeting
ADJOURN

•

Tri County November 21st meeting – BCFPD #4

November 17, 2020
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WEST BENTON REGIONAL FIRE AUTHORITY
TUESDAY OCTOBER 20, 2020
WBRFA HEADQUARTERS STATION 310
CALL TO ORDER AND FLAG SALUTE
Chairman Clizbe called the October 20, 2020 West Benton Regional Fire Authority regular
meeting to order at 6:00pm but did not lead participants in the Pledge of Allegiance due to the
meeting being held remotely.
ROLL CALL All Commissioners attended this meeting remotely due to the COVID-19 Virus.
Present: Commissioners Richard Clizbe, Randy Fox, Dewy Holliday, David Moon, and Shane
Williams
Others in attendance: Fire Chief Seth Johnson, Captain Scott Friend and District Secretary
Jessica Trevino.
PUBLIC COMMENTS
There were no comments from the public.
CONSENT AGENDA
1. Agenda Approval – October 20, 2020 regular board meeting
2. Approval of Minutes – October 6, 2020 – regular meeting minutes
4. Voucher Approval – #201002001 thru #201002023 in the amount of $20,084.94
5. September Budget Update
Commissioner Fox moved to approve the consent agenda. Commissioner Williams seconded the
motion. The motion carried.
OLD BUSINESS
TRUCK PURCHASES
The local program information has been submitted and is continuing. Local vendors have been
contacting the department and staff has been looking further into possible truck purchases.
2021 BUDGET
Chief Johnson would like to continue the budget until the next meeting so WBFR can receive
final numbers from the county. Chief Johnson supplied the board with a budget memo update
for future purchases, vehicle updates, and projects for 2021. Chief Johnson explained that over
the last year we have been able to make some of these purchases with cash-on-hand, equating to
nearly $150,000 of capitol purchases we can remove from the list.
EVALUATIONS
Commissioner Clizbe reminded the board that evaluations are due October 31. Evaluations will
be held at the next Commissioner meeting happen November 3 in an executive session.
RESOLUTION 2020-11
Commissioner Clizbe presented Resolution 2020-11. It was decided by the board that the
resolution be changed to state that the Chair and Vice-Chair would be the Commissioners able
to sign the voucher sheet. The board asked that these changes be made, and the resolution be

brought back to the next meeting to finalize this resolution and make it permanent.
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NEW BUSINESS
STAFF REPORTS
Chief Johnson presented to the board that a Swift Water Rescue meeting was held and clarified
to help with dispatching and clarifying. At that meeting dispatch fees were discussed where
agencies with higher call volume would pay more vs a sharing process. WBFR recent
annexation will be presented to the Benton County Board of Commissioners for approval. The
County ensures that WBFR is compliant with the annexation. Chief Johnson met with a private
fire investigator to discuss the Shadow Lake Fire to determine cause of fire. The rail that was
destroyed during the fire had a large economic impact to the area and several local economies
were affected Chief Johnson toured the new Prosser High School.
Administrator Trevino updated the board that it has been business as usual
MUTUAL AID AGEEMENT
Commissioner Williams moved to approve the mutual aid agreement. Commissioner Fox
seconded the motion. The motion carried
WFCA WEBINAR SERIES
The Commissioners were presented the WFCA webinar series in lieu of the conference that was
going to be held in Spokane.
EMAC
The EMAC contract was presented. This is a contract that would allow WBFR to send trucks
and crews to fires out of State. Commissioner Holliday asked that an SOP be presented to the
Commissioners prior to sending actual crews to a fire/out of State. The board wants to make
sure that the district is not limited on staff should a need be in Prosser.
Commissioner Holliday moved to approve the EMAC contract with an SOP in place stating
the policies and procedures that would outline an available dispatch. Commissioner Fox
seconded the motion. The motion carried.
ADJOURNMENT
With no further business, Chairman Clizbe adjourned the meeting at 6:38pm

_________________________________
RICHARD CLIZBE, CHAIRMAN
_____________________________________
JESSICA TREVINO, ADMINISTRATOR
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RESOLUTION NO. 2020-11
VOUCHER PREAPPROVAL AUTHORITY

WHEREAS, the monthly payment of the District’s vouchers occasionally requires the issuance
and approval of the vouchers prior to the Board of Commissioner’s regular monthly meetings to
insure timely processing by Benton County.
Under normal procedure vouchers are approved by the Board of Commissioners at its regular
scheduled monthly meeting.
The schedule of the meetings of the Board of Commissioners and the time required for issuance
of warrants, occasionally restricts the ability of the Board to approve qualifying vouchers at its
regular meeting, and still pay the underlying invoices in a prompt and timely manner.
RCW 42.24.180 authorizes a procedure where the existing problem could be resolved.
NOW THEREFORE, BE IT RESOLVED, to accomplish the purposes expressed above and
to comply with RCW 42.24.180 it is resolved by the Board of Commissioners as follows:
1.

2.
3.
4.
5.

6.
7.

The procedure for payment of claims prior to approval by the Board of
Commissioners shall apply to any individual claims against the District under $50,000
that the District’s Secretary determines need to be approved prior to the Board’s
regular meeting “qualifying vouchers.”
The District’s Secretary and the Fire Chief or Chair and Vice-Chair are designated as
officers to sign the qualifying vouchers.
Each employee or commissioner authorized to sign the qualifying vouchers shall obtain,
at District expense, an official bond in the amount of no less than $50,000 to secure
the faithful discharge of their respective duties under this resolution.
In the preparation of the qualifying vouchers, the staff shall follow and adhere to
established District policies and procedures.
The District’s Secretary shall audit and approve the qualifying vouchers each month
and the Fire Chief shall sign the qualifying vouchers. In the absence of the Fire Chief
any single commissioner may sign the qualifying vouchers. Staff shall then submit the
preapproved qualifying vouchers to Benton County.
The District’s Secretary shall submit to the Board at its regular monthly meeting a full
and complete report of all claims paid on vouchers approved and signed pursuant to
this Resolution.
In the event that a warrant is issued on an erroneous voucher the District’s Secretary
and Fire Chief shall cause the disapproved payment to be recognized as a receivable
and shall diligently pursue collection of the erroneous payment or take such other
action as may be directed by the Board of Commissioners.

ADOPTED, at the regular meeting of the Board of Fire Commissioners of West Benton
Regional Fire Authority on this 3rd day of November 2020
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