RFA Governing Board

MEETING AGENDA
DATE:
TIME:

Regular Board Meeting
November 5, 2019
18:00 hours (6:00p.m.)

LOCATION:

WBRFA Headquarters Fire Station

CALL TO ORDER
Flag Salute
Roll Call
Agenda Approval
Approval of Minutes
Public Comments

OLD BUSINESS
1. 2020 Budget

West Benton Regional
Fire Authority

1200 Grant

Prosser, WA 98350

October 15, 2019 – Regular Meeting Minutes
Any person desiring to address the Board on an agenda matter may do so when properly
recognized by the Board Chairperson and present their comments or questions.
(Limited to a 3-Minute Presentation)

• NOTICE IS HEREBY GIVEN that the Governing Board of West Benton Regional Fire
Authority will hold a public hearing, in accordance with RCW 42.30.080 and RCW
84.55.120, regarding WBRFA’s 2020 Budget.

2. Policy
NEW BUSINESS
1. Correspondence

• Second Reading - Credit Card Policy and Procedure
• Governing Board
• Staff Reports

2. Finance

• Voucher Approval #191101001 thru #191101041 in the amount of $91,767.00

3. Resolution

• Resolution 2019-12 – Updated Resolution for Small Works, Consulting Services
and Vendor Resolution

4. Conference

• Upcoming Commissioner Conferences

5. Evaluation

• Employee Reviews

6. Executive Session

• Possible executive session, pursuant to RCW 42.30.110(1)(g) (“To review the
performance of a public employee”). This session will begin at _______o’clock and will
be concluded at ______o’clock.”

Governing Board
Comments
Next Board Meeting
ADJOURN

November 19, 2019
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WEST BENTON REGIONAL FIRE AUTHORITY
TUESDAY OCTOBER 15, 2019
WBRFA HEADQUARTERS STATION 310
CALL TO ORDER AND FLAG SALUTE
Chairman Moon called the October 15, 2019 West Benton Regional Fire Authority regular meeting to order at
6:00pm and led participants in the Pledge of Allegiance.
ROLL CALL
Present: Commissioners David Moon, Richard Clizbe, Randy Fox, and Shane Williams
Others in attendance: Steve Zetz with the City of Prosser, Fire Chief Seth Johnson and District Secretary
Jessica Trevino.
AGENDA APPROVAL
Commissioner Williams moved to approve the agenda as presented. Commissioner Fox seconded the motion.
The motion carried.
APPROVAL OF MINUTES
Commissioner Williams moved to approve the October 1, 2019 regular meeting minutes. Commissioner Fox
seconded the motion. The motion carried.
Commissioner Williams moved to approve the October 8, 2019 special meeting minutes.
Commissioner Fox seconded the motion. The motion carried.
PUBLIC COMMENTS
There were no comments from the public.
PRESENTATION – City of Prosser
Steve Zetz, the planning and economic development director with the City of Prosser, updated the board on
the City of Prosser’s comprehensive plan, it’s new look, and that it received the Governor’s award. Mr. Zetz
also informed the board that utilities are going across the freeway to Wamba Rd and that the City will be
annexing approximately 80-160 acres into Prosser’s City limits.
NEW BUSINESS
STAFF REPORTS
Chief Johnson reported on the current accountability audit being performed on West Benton Fire Rescue and
an appointment with Banner Bank on Friday. Fire Chief Johnson also reported that he will be receiving a
quote from Chervenell construction, a presentation for Novella, and a Chief’s meeting were further
discussions about collaboration of radios throughout the valley. Lastly, Chief reported that the Aerial is back
in service.
Administrator Trevino also reported on the current accountability audit and discussed completing the 2016
annual report since it had never been submitted.
VOUCHER APPROVAL
Vouchers were audited and certified by the Auditing Officer as required by RCW 42.24.080, those expense
2|Page
November 5, 2019

reimbursement claims certified as required by RCW 42.24.090, and have been recorded on a listing which has
been made available to the West Benton Regional Fire Authority
Commissioner Fox moved to approve payroll voucher # 191002001 through # 19100202 in the amount of
$16,791.43. Commissioner Clizbe seconded the motion. The motion carried.
BUDGET REPORT
Administrator Trevino presented the board with an update of the budget as of September 2019.
POLICY
The Commissioners reviewed the first reading of the credit card policy and procedure.
TAX LEVY
Commissioner Clizbe moved to approve Resolution 2019-11 an ordinance for 2020 which increases the
regular property tax levy. Commissioner Fox seconded the motion. The motion carried.
Commissioner Clizbe moved to approve the Levy Certification. Commissioner Fox seconded the motion. The
motion carried.
2020 BUDGET
Recess
Chairman Moon recessed the regular meeting at 6:49pm to proceed into a public hearing
Public Hearing
2020 Budget Hearing
Present: Chairman David Moon, Commissioner Richard Clizbe, Commissioner Randy Fox, Commissioner
Shane Williams, Steve Zetz - City of Prosser’s planning and economic development director, Fire Chief Seth
Johnson and District Secretary Jessica Trevino
The public hearing was opened, and the 2020 budget was discussed but it was determined that no changes
were needed. There was no public in attendance or additional comments made but the Commissioners
determined to bring the 2020 budget back to the next regularly scheduled meeting.
Reconvene
With no further public comments, Chair Moon reconvened the regular meeting at 6:59
No action was taken.
ADJOURNMENT
With no further business, Chairman Moon adjourned the meeting at 7:03pm

_________________________________
DAVID MOON, CHAIRMAN
_____________________________________
JESSICA TREVINO, ADMINISTRATOR
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WEST BENTON REGIONAL FIRE AUTHORITY
RESOLUTION NO. 2019-12
A RESOLUTION OF THE BOARD OF COMMISSIONERS OF WEST BENTON
REGIONAL FIRE AUTHORITY ON THE SUBJECTS OF ESTABLISHING A SMALL
PUBLIC WORKS ROSTER PROCESS TO AWARD PUBLIC WORKS CONTRACTS,
A CONSULTING SERVICES ROSTER FOR ARCHITECTIURAL, ENGINEERING,
AND OTHER PROFESSIONAL SERVICES, AND A VENDOR ROSTER FOR GOODS
AND SERVICES NOT RELATED TO PUBLIC WORKS CONTRACTS.

WHEREAS, RCW 39.04.155 and other laws regarding contracting for public works by
municipalities, allow certain contracts to be awarded by a small works roster process; and
WHEREAS, Ch. 39.80 RCW and other laws regarding contracting for consulting
services by municipalities allow certain contracts to be awarded by a consultant roster
process; and
WHEREAS, RCW 39.04.190, regarding purchase of materials, supplies, or equipment
not connected to a public works project, allows certain purchasing contracts to be
awarded by a vendor roster process;
NOW, THEREFORE, THE BOARD OF COMMISSIONERS OF WEST BENTON REGIONAL FIRE
AUTHORITY HEREBY RESOLVES AS FOLLOWS:
Section 1. Resolution No. 2015-11 is hereby repealed.
Section 2. MRSC Rosters. The Fire Authority wishes to contract with the Municipal
Research and Services Center of Washington (MRSC) to have its official
rosters hosted in the online database for the Fire Authority use for small
public works contracts, consulting services, and vendor services developed
and maintained by MRSC through MRSC Rosters and authorizes the Fire Chief
to sign that contract.
Section 3. Small Public Works Roster. The following small works roster procedures
are established for use by the Fire Authority pursuant to RCW 39.04.155:
1.

Cost. The Fire Authority need not comply with formal sealed bidding
procedures for the construction, building, renovation, remodeling,
alteration, repair, or improvement of real property where the estimated
cost does not exceed Three Hundred Fifty Thousand Dollars
($350,000.00), which includes the costs of labor, material, equipment,
sales, or use taxes as applicable. Instead, the Fire Authority may use
the Small Public Works Roster procedures for public works projects as
set forth in this resolution. The breaking of any project into units or
accomplishing any projects by phases is prohibited if it is done for the
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purpose of avoiding the maximum dollar amount of a contract that may
be let using the small works roster process.
2.

Publication. At least once a year, MRSC shall, on behalf of the Fire
Authority, publish in a newspaper of general circulation within the Fire
Authority’s jurisdiction a notice of the existence of the small works
roster and solicit the names of contractors for the small works roster.
MRSC shall add responsible contractors to the small works roster at any
time that a contractor completes the online application provided by
MRSC, and meets minimum State requirements for roster listing.

3.

Telephone, Written, or Electronic Quotations. The Fire Authority
shall obtain telephone, written, or electronic quotations for public works
contracts from contractors on the appropriate small works roster to
assure that a competitive price is established and to award contracts to
a contractor who meets the mandatory bidder responsibility criteria in
RCW 39.04.350(1). The Fire Authority may establish supplementary
bidder criteria under RCW 39.04.350 (2) to be considered in the process
of awarding a contract.
a) A contract awarded from a small works roster will not be
advertised. Invitations for quotations shall include an estimate of
the scope and nature of the work to be performed as well as
materials and equipment to be furnished. However, detailed plans
and specifications need not be included in the invitation.
b) Quotations may be invited from all appropriate contractors on the
appropriate small works roster. As an alternative, when the
estimated cost is from $50,000.00 to $250,000.00, quotations will
be invited from at least five contractors on the appropriate small
works roster who have indicated the capability of performing the
kind of work being contracted, in a manner that will equitably
distribute the opportunity among the contractors on the
appropriate roster. "Equitably distribute" means that the Fire
Authority may not favor certain contractors on the appropriate
small works roster over other contractors on the appropriate small
works roster who perform similar services.
If the estimated cost of the work is from two hundred and fifty
thousand dollars ($250,000) to three hundred fifty thousand
dollars ($350,000), the Fire Authority may choose to solicit bids
from less than all the appropriate contractors on the appropriate
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small works roster but must notify the remaining contractors on
the appropriate small works roster that quotations on the work
are being sought. The Fire Authority has the sole option of
determining whether this notice to the remaining contractors is
made by:
(i) publishing notice in a legal newspaper in general circulation
in the area where the work is to be done;
(ii) mailing a notice to these contractors; or
(iii) sending a notice to these contractors by facsimile or email.
c) At the time bids are solicited, the Fire Authority representative
shall not inform a contractor of the terms or amount of any other
contractor's bid for the same project;
d) A written record shall be made by the Fire Authority
representative of each contractor's bid on the project and of any
conditions imposed on the bid. Immediately after an award is
made, the bid quotations obtained shall be recorded, open to
public inspection, and available by telephone or electronic inquiry.
4.

Limited Public Works Process. If a work, construction, alteration,
repair, or improvement project is estimated to cost less than fifty
thousand dollars ($50,000), the Fire Authority may award such a
contract using the limited public works process provided under RCW
39.04.155 (3). For a limited public works project, the Fire Authority will
solicit electronic or written quotations from a minimum of three
contractors from the appropriate small works roster and shall award the
contract to the lowest responsible bidder as defined under RCW
39.04.010 After an award is made, the quotations shall be open to
public inspection and available by telephone or electronic request.
The Fire Authority shall maintain a list of the contractors contacted and
the contracts awarded during the previous 24 months under the limited
public works process, including the name of the contractor, the
contractor's registration number, the amount of the contract, a brief
description of the type of work performed, and the date the contract
was awarded.

5

Determining Lowest Responsible Bidder. The Board of
Commissioners shall award the contract for the public works project to
the lowest responsible bidder provided that, whenever there is a reason
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to believe that the lowest acceptable bid is not the best price
obtainable, all bids may be rejected and the Board of Commissioners
may call for new bids. A responsible bidder shall be a registered or
licensed contractor who meets the mandatory bidder responsibility
criteria established by Chapters 39.04 and 39.06 RCW and who meets
any supplementary bidder responsibly criteria established by the Fire
Authority.
6.

Award. All of the bids or quotations shall be collected by the Fire Chief
or his designee.
a) The Fire Chief or his designee shall then present all bids or
quotations and their recommendation for award of the contract to
the Board of Commissioners. The Board of Commissioners shall
consider all bids or quotations received, determine the lowest
responsible bidder, and award the contract.

7.

Section 4.

Retained Percentage Requirements. Unless approved by the Board
of Commissioners at the time a contract is awarded, the Fire Authority
will not waive the retainage requirements of Chapter 60.28 RCW.

Consulting Services Roster. The following consulting services roster
procedures are established for use by the Fire Authority pursuant to
RCW 39.80.030:
1.

Consulting Services. Consulting services are professional services that
have a primarily intellectual output or product and include architectural
and engineering services as defined in RCW 39.80.020.

2.

Publication. At least once a year, MRSC shall, on behalf of the Fire
Authority, publish in a newspaper of general circulation within the Fire
Authority’s jurisdiction a notice of the existence of the consulting
services roster and solicit the names of consultants for the consulting
services roster. MRSC shall add responsible consultants to the
consulting services roster at any time that a consultant completes the
online application provided by MRSC, upload a Statement of
Qualifications, and meets minimum State requirements for roster
listing.
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3.

Review and Selection of the Statement of Qualifications
Proposals. The Fire Authority shall use the following process to select
the most highly qualified Architectural or Engineering firm off of the
Consulting Services Roster to provide the required services:
a) The Board of Commissioners shall establish criteria that the Fire
Chief, or their designee, must consider in evaluating Architectural
or Engineering firms for a given project. Such criteria shall include
a plan to ensure that minority and women-owned firms and
veteran-owned firms are afforded the maximum practicable
opportunity to compete for and obtain public contracts for
architectural or engineering services. The level of participation by
minority and women-owned firms and veteran-owned firms shall
be consistent with their general availability within the jurisdiction
of West Benton Regional Fire Authority.
b) The Fire Chief, or their designee, shall evaluate the written
statements of qualifications and performance data on file with
West Benton Regional Fire Authority at the time that architectural
or engineering services are required;
c) Such evaluations shall be based on the criteria established by the
Board of Commissioners; and
d) The Fire Chief, or their designee, shall conduct discussions with
one or more firms regarding anticipated concepts and the relative
utility of alternative methods of approach for furnishing the
required services.
e) The firm deemed most highly qualified by the agency to do the
project will be selected.

4.

Award.
a) The Board of Commissioners shall consider the proposals
received, and award the contract.

Section 5. Vendor List Roster. The following vendor list roster procedures are
established for use by the Fire Authority pursuant to RCW 39.04.190:
1.

Purchase of materials, supplies, or equipment not connected to
a public works project.
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a) The Fire Authority is not required to use formal sealed bidding
procedures to purchase materials, supplies, or equipment not
connected to a public works project where the cost will not exceed
$40,000.00. The Fire Authority will attempt to obtain the lowest
practical price for such goods and services.
b) If the Fire Authority purchases materials, supplies or equipment
and the estimated cost is from $40,000.00 to $75,000.00, the
Fire Authority will use the Vendor List process set forth in this
Section 5.
2.

Publication. At least twice per year, MRSC shall, on behalf of the Fire
Authority, publish in a newspaper of general circulation within the Fire
Authority’s jurisdiction a notice of the existence of the vendor list roster
and solicit the names of vendors for the vendor list roster. MRSC shall
add responsible vendors to the vendor list roster at any time when a
vendor completes the online application provided by MRSC, and meets
minimum State requirements for roster listing.

3.

Telephone, Written, or Electronic Quotations. The Fire Authority
shall use the following process to obtain telephone or written quotations
from vendors for the purchase of materials, supplies, or equipment not
connected to a public works project:
a) A written description shall be drafted of the specific materials,
supplies, or equipment to be purchased, including the number,
quantity, quality, and type desired, the proposed delivery date,
and any other significant terms of purchase;
b) The Fire Chief, or their designee, shall make a good faith effort to
contact at least three (3) of the vendors on the roster to obtain
telephone or written quotations from the vendors for the required
materials, supplies, or equipment;
c) The Fire Chief, or their designee, shall not share telephone or
written quotations received from one vendor with other vendors
soliciting for the bid to provide the materials, supplies, or
equipment;
d) A written record shall be made by the Fire Chief, or their
designee, of each vendor’s bid on the material, supplies, or
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equipment, and of any conditions imposed on the bid by such
vendor;
4.

Determining the Lowest Responsible Bidder. The Fire Authority
shall purchase the materials, supplies, or equipment from the lowest
responsible bidder, provided that whenever there is reason to believe
that the lowest acceptable bid is not the best price obtainable, all bids
may be rejected, and the Fire Authority may call for new bids.

5.

Award. All of the bids or quotations shall be collected by the Fire Chief
or his designee. The Fire Chief, or their designee, shall create a written
record of all bids or quotations received, which shall be made open to
public inspection or telephone inquiry after the award of the contract.
Any contract awarded under this subsection need not be advertised.
a) The Fire Chief, or their designee, shall then present all bids or
quotations and their recommendation for award of the contract to
the Board of Commissioners. The Board of Commissioners shall
consider all bids or quotations received, determine the lowest
responsible bidder, and award the contract.

6.

Posting. A list of all contracts awarded under these procedures shall be
posted at the Fire Authority’s main administrative offices once every
two months. The list shall contain the name of the vendor awarded the
contract, the amount of the contract, a brief description of the items
purchased, and the date it was awarded.

THIS RESOLUTION modifies and supersedes Resolutions 2015-11.

ADOPTED by the Board of Commissioners of West Benton Regional Fire Authority,
Benton County, Washington, at a public meeting of such Board on the 5th day of
November, 2019, the following Commissioners being present and voting:

COMMISSIONER
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COMMISSIONER

COMMISSIONER

COMMISSIONER

COMMISSIONER

Attested:

By: ______________________________
Secretary
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